
 

Accessing forms  

• SPAIDEN General Person Identification 
• SFAREGS Student Course Registration 
• SHACRSE Course Summary 
• SMARQCM Compliance Request Management 

 

 

 

EXAMPLE: ACCESSING KEY BANNER 
FORMS 

 

You can enter the Form 
name such as SPAIDEN 
or the title – General 
Person for example. 

The form will display if 
you have access to it. 

Please Note: all access 
has been moved from 
B8 to B9. 



   

 

 

 

 

 

 

 

 

 

 Home Button will return you to the home page and search box. 

Additional Search Box 

 Recently opened folder. Any forms you opened will be available in this folder. 
You can click on it and select the recent form you wanted to access. 

 Help link. 

 This is your favourites. You can click the STAR symbol on any of the forms you 
access, and it will be added to your Favourites. You can then click into the favourites 
list to access any forms. 

 Exit BANNER 9 

SIDEBAR BANNER 9 

 

BY CLICKING THE STAR BESIDE A 
FORM TITLE – THIS WILL ADD THE 
FORM TO YOUR FAVOURITES 

ONCE ADDED TO YOUR 
FAVOURITES YOU CAN ACCESS 
THEM FROM THE SIDEBAR 
BANNER 9.   

SPAIDEN – General Person Identification 
1. If you know the student number, you can type it in below and Press GO.   

2. If you need to do a Person search, select …  
  

1. 2. 



 

 

 

 

FILTER OPTIONS/SEARCH OPTIONS 

You can see the results of the filter – and how you filtered. 

Click on Student ID and press SELECT. 

 

 

USE THE ARROW KEYS TO MOVE THROUGH THE RECORDS 



 

 

 

 

 

 

 

 

To INSERT a new record, click the INSERT icon or F6 for insert. 

Once completed – click SAVE. 

SFAREGS Student Course Registration 

  
 
In a banner session, the first time you go into SFAREGS, the distribution parameter screen comes 
up – you can just close out of that by pressing the X icon. 

 

Select Term and Student 
number, press GO to bring you 
into the main SFAREGS form.  

 

Use down arrow if you need to get into the course 
information section to see all the modules a student is 
registered on. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Related Icon 
provides a list of 
related tabs that for 
example the 
registration team in 
this instance will use 
to complete tasks. 

 

The Tools Icon 
provides additional 
actions that can be 
taken on the student 
record. 

 

SHACRSE Course Summary - Results 

  
 

Much the same as before, use the magnifying 
glass to see the numeric overall grade or look 
up the component scores. 

 



 

 

 

 

 

  

Course Detail page to show overall grade and numeric score for 
  

 

Component View to show an example of the view of component 
scored and module weighting. 

SMARQCM Compliance Request Management 
  

 
As with SFAREGS, the first time you go into the form, press X 

 C l Q 

 

 

Select Display Compliance Results 



 

 

 

 

In that form, select Areas - if 
the student  

• passed the year, the 
dark box will be 
available to select 
under the MET column. 

• did not completed the 
year, the dark box will 
be under the NOT MET 
column. 

 

In this screen, you should see how the student has done in each year of their programme – in the 
example below, the student has achieved 60 credits in all four years of the programme. 

 

When you click on any 
year, to see the credit 
and GPA – the example 
below shows Y4 and GPA 

 



 

 

 

 

 

An example for a student 
who has not completed 
the year. 

Year 1 is passed, so click on 
General Requirements icon 
under MET to see GPA for Y1 

 

To see Year 2 GPA, click on General Requirements NOT 
Met icon. 

To see the modules and their grades used towards 
compliance, click on Course Used icon. 

 



 

 

 

When you click in General 
requirements NOT MET 

 

When you click in Course used icon, you’ll see the 
modules and the module results will be under 
Grade code. 

 


