Memorandum of Agreement (MoA) / Contract Approval Sheet
To be submitted by Head of School to LCPC together with draft MoA*

	Third Party Name:
	

	Applicable Programme(s):
	

	Proposed Commencement Date:
	

	Duration of contract:
	

	Value of Contract:**
	

	Annual Value of contract:
	


** In all cases, the value of the contract is taken as the total value over the life of the contract. For example, a three year contract with annual income or expenditure of €100,000 is valued at €300,000.  (as per the Authority to Bind DIT in Contractual Arrangements Policy)
I, the undersigned, confirm that the relevant procedures as specified in TU Dublin City Campus’s Handbook for Academic Quality Enhancement have been complied with and that the School is satisfied that subject to successful recruitment, the programme delivery should proceed.  I confirm that the agreement follows the standard template and I now recommend the agreement for signature.

_________________________________					_______________
Head of School									Date

I, the undersigned, confirm that the terms of this agreement comply with relevant TU Dublin City Campus financial policies and procedures related to partnership arrangements.  I confirm that the financial detail presented in the approved Q1A proposal form is in line with the programme costing template and consistent with that which appears in this agreement (unless this is a renewal agreement, where terms may have changed).

_________________________________					_______________
Finance Advisor								Date

I, the undersigned, confirm that the terms of this agreement comply with relevant TU Dublin City Campus policies and procedures related to partnership arrangements and are in line with processes for the day-to-day administration of programme provision (where applicable).

_________________________________					_______________
College Manager								Date

I, the undersigned, confirm that the College has followed the procedures specified in TU Dublin City Campus’s Handbook for Academic Quality Enhancement and I recommend this agreement for signature.  I also confirm that legal considerations have been addressed, where required, in accordance with the Authority to Bind TU Dublin City Campus in Contractual Arrangements Policy*

__________________________________					_______________
Director & Dean								Date
*”The responsible director shall provide written assurance that all legal considerations have been addressed for all contracts over €500,000”
For Contracts with a total value in excess of €100,000:
____________________________________					_______________
Director of Corporate Services							DateFor QA Office Use Only	LCPC Approval date:  ____/____/____
Total value €50,000 - €100,000: 	ORC Noting date:        ____/____/____
Total value €100,001 - €500,000:	ORC Approval date:    ____/____/____
[bookmark: _GoBack]Total value €500,001 - €1,000,000:	ORC Approval date:   ____/____/____       Governing Body Noting date: ____/____/____
Total value > €1,000,001:	 	ORC Approval date:    ____/____/____       Governing Body Approval date:___/____/___


*MOA should be drafted on the agreed Template.  If an alternative template is to be requested, this should be discussed with the Quality Assurance Office and Secretary prior to formal submission and approval by the Linked/Collaborative Provider Committee (LCPC).  
