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Preface
This document sets out the General Assessment Regulations for taught courses leading to undergraduate and postgraduate awards of the Dublin Institute of Technology.  The regulations are governed by the Dublin Institute of Technology Act, 1992 and 1994, and in particular by Sections 5 and 11 of the 1992 Act.

These regulations replace the Harmonised Marks and Standards of the Institute (as approved by Academic Council in September of 1996) and the General Examinations Regulations of the Institute (as approved by Academic Council in December of 1996)

Responsibility for the monitoring and review of these regulations and for overseeing their implementation is delegated to the Examinations and Awards Committee of Academic Council in accordance with the terms of reference of that Committee.

The Institute shall provide all students with information relating to their specific course.  

A copy of the General Assessment Regulations is available on the Institute’s web-site at 

http://www.dit.ie/services/qualityassuranceandacademicprogrammerecords/student-assessment-regulations/general/
This document shall be available in all libraries and examination offices of the Institute.

Réamhrá
Leagtar amach sa cháipéis seo na Rialacháin Ghinearálta Measúnaithe do chúrsaí múinte as a n-eascraíonn fochéimeanna nó iarchéimeanna in Institiúid Teicneolaíochta Bhaile Átha Cliath. Rialaítear na rialacháin leis an Acht um Institiúid Teicneolaíochta Bhaile Átha Cliath, 1992 agus 1994, agus le hailt 5 agus 11 d’Acht 1992 go háirithe.

Tagann na rialacháin seo in áit na Marcanna agus Caighdeán Comhchuibhithe de chuid na hInstitiúide (a d’fhaomh an Chomhairle Acadúil i mí Mheán Fómhair 1996) agus Rialacháin Ghinearálta Scrúduithe na hInstitiúide (a d’fhaomh an Chomhairle Acadúil i mí na Nollag 1996).

Tarscaoiltear an fhreagracht as monatóiriú agus as athbhreithniú na rialachán seo agus as maoirsiú a gcur i bhfeidhm do Choiste Scrúduithe agus Dámhachtainí na Comhairle Acadúla de réir théarmaí tagartha an Choiste sin.

Cuirfidh an Institiúid eolas ar fáil do gach mac léinn faoina gcúrsa sonrach. 

Tá cóip de na Rialacháin Ghinearálta Measúnaithe ar fáil ar shuíomh gréasáin na hInstitiúide ag 

http://www.dit.ie/services/qualityassuranceandacademicprogrammerecords/student-assessment-regulations/general/
Beidh an cháipéis seo ar fáil i ngach leabharlann agus i ngach oifig scrúduithe de chuid na hInstitiúide.
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1 Assessment
1.1 General Principles

1.1.1 Principles of Assessment

It is intended that the following general principles underpin assessments within the Institute. It is acknowledged that these principles cover forms of assessment which require different techniques and supporting regulations. Formative and summative forms of assessment have different aims, and consequently the principles of assessment may often be in conflict with each other. In such cases priorities have to be established. The following principles are not listed in order of priority.

Student centred active learning experience
Assessment is part of learning and should be an integral part of programme planning. Assessment should be beneficial in its effect, particularly in motivating students. The purpose of any assessment, especially formative assessment, should be to foster learning.

Fair, reliable and valid
The assessment process should operate fairly for all concerned, and be seen to be fair. No individual or group should be either advantaged or suffer undue disadvantage in terms of the academic judgements that are made about their performance. 

Any assessment used should measure the intended specified learning outcomes of the syllabus. Students need to be aware of all information relevant to the assessment including the criteria by which they are to be judged and how any judgements are to be made.

Diverse, varied, flexible and representative
Assessment methods should provide a range of appropriate opportunities to determine the skills, understanding, abilities and knowledge of individuals undertaking the assessments and where possible adaption of learning within a range of contexts. 

All programme assessment schemes should aim to sample a substantial proportion of the work covered in a programme in order to be representative, fair, valid, reliable and effective. 

Transparency                                                                                          
The purposes, procedures and criteria of the assessment process need to be open, clearly stated and understood by all involved: assessors, lecturers and students. As far as possible, the necessary procedures are in existence to avoid, detect and deal with academic dishonesty/breaches of assessment regulations.

Appropriate procedures should be in place to allow students a means of gaining the right of redress where this is deemed to be appropriate. Both staff and students should have access to information about these procedures from the outset of the assessment process.

Effective, practical and with timely feedback
Any assessment scheme should achieve its intended purpose. This purpose might be:

summative - providing an accurate judgement and record of a student’s       attainment;
formative - helping a student to learn from previous performance in order to improve;
diagnostic - ascertaining students’ strengths, learning or developmental  needs.

Timely feedback is provided on all assessments in order that students can identify sections that have been completed satisfactorily and clearly know which sections require further study.

Continuous assessment 

Continuous assessment includes, for example, assignments, practical work and project reports. Methods chosen must be valid and measure what they set out to measure, reliable and thus consistent and fair, and transparent so that students understand the standards expected of them. Methods may include online components and/or components that are self assessed by the student or peer assessed by other students. The assessment method chosen must provide students with the opportunity to demonstrate the achievement of learning outcomes at a standard appropriate to the level sought. Alternative arrangements must be made for those who might be disadvantaged by the form of assessment chosen.

Students must ensure that work submitted for assessment in fulfilment of programme requirements is not duplicated (the same as, or broadly similar to, work submitted earlier for academic credit, without acknowledgement of the previous submission).  Such duplication is a breach of assessment regulations and any work submitted for assessment that is duplicated, in whole or in part, may be subject to action in accordance with the Institute’s procedures for breaches of assessment regulations (see Chapter 11).

All work submitted for assessment must be the exclusive work of the individual, unless it is clearly specified to be a group submission. The invention of data, its alteration, its copying from any other source, or otherwise obtaining it by unfair means is falsification or plagiarism, as is the invention of quotes and/or references. Any student whose work is submitted for assessment contains material that is plagiarised may be subject to action in accordance with the Institute’s procedures for breaches of assessment regulations (see Chapter 11).
1.1.2
Fulfilment of programme learning outcomes
The purpose of assessment is to contribute to student learning and to demonstrate that they have fulfilled the objectives of the programme of study and achieved the standard required for the award they seek. The Institute requires all programmes of study to be subject to regulations which relate the assessment requirements of the programme to its learning outcomes and it is within these assessment regulations that examiners make their judgements on student performance.  In particular, the assessment process enables students to demonstrate that they have: 

· satisfied the conditions for progression from one stage of a programme to the following stage, and

· attained a standard appropriate to the level of award sought.

1.1.3
Confirmation of standard

Assessment must reflect the achievement of the individual student in fulfilling programme outcomes, and at the same time relate that achievement to a consistent national standard of awards. It must therefore be carried out by competent and impartial examiners, and by methods which enable them to assess students fairly. In order to achieve this end, the Institute requires external examiners to be associated with all assessments which may count towards an Institute award; their particular role is to ensure that justice is done to the individual student and that the standard of the Institute's awards is maintained. 

1.1.4
Examiners' judgement

Assessment is a matter of judgement, not simply of computation. Marks, grades and percentages are not absolute values but symbols used by examiners to communicate their judgement of different aspects of a student's work, in order to provide information on which the final decision on a student's fulfilment of programme or module objectives may be based. It is particularly important for students to understand the nature of examiners' discretion and judgement when details of individual marks are available to them.

Within the constraints imposed by the requirements of 1.1.1 above, Assessment Boards have discretion in reaching decisions on the awards to be recommended for individual students. They are responsible for interpreting the assessment regulations for the programme if any difficulties arise, in the light of the Institute's requirements and good practice in higher education.
The Institute shall have the right to assess any student by a viva voce examination in addition to the normal assessment processes as defined in the Student Handbook.

1.2 Forms of assessment

Student assessment may take a variety of forms appropriate to the programme or module.  These include:

written examinations;

practical assessments, including performance;

project assessment;
presentations;

aural and oral assessment;

assessment of dissertations or theses;

assessment of supervised professional practice; 

clinical competency testing;

continuous assessment including essays, case studies, reports, other written assignments;
online tests/quizzes;

other forms of testing.

The minimum pass mark for the various forms of student assessment shall normally be 40% of the maximum marks available.

Any module specific requirements, such as component weightings and thresholds, shall be specified in the module descriptor and Student Handbook.
The Institute employs, where feasible, a process of anonymous marking of examination scripts.

Planning, organising, setting of examination papers, determining academic standards and results, and the conduct and monitoring of assessments shall be the responsibility of the Institute.

All assessment materials set and prepared on behalf of the Institute shall be the property and copyright of the Institute. 
All materials submitted by a candidate for assessment (except in circumstances where an industry-based project is involved) shall be the property and copyright of the Institute. 

All written and online assessments shall be preserved for a period of thirteen months following the Progression / Award Board date.

1.3 Information for students

The Institute shall ensure that the assessment requirements for programmes of study are made known to students. The assessment scheme of an individual programme of study may be subject to both institution-wide regulations and regulations specific to that programme, and, where this is so, students must be made aware of the detailed requirements of both sets of regulations.

The Institute shall make available to students information about the grounds on which they may request that Assessment Boards be asked to review their decisions and about the arrangements for dealing with any such requests (see section Chapter 14).

1.4 Responsibilities of Students

It is the responsibility of students to attend examinations and submit work for assessment as required and to provide the examiners in advance of their Module Board meeting with any relevant information on personal circumstances which may have affected performance and which they wish the examiners to take into account.

If a student fails without good cause to provide the examiners in advance of their meeting with information about any personal circumstances that may have affected performance in assessments, the Head of School or authorised deputy has authority to accept or reject the request for a review on those grounds.

If a student fails to attend examinations or at the right time to submit work for assessment without good cause, the examiners have authority to deem the student to have failed the assessments concerned.

If a student is found to have cheated or attempted to gain an unfair advantage, the appropriate Panel of Enquiry has authority to deem the student to have failed part or all of the assessments, or to require some other penalty.
2 The Modular Framework

2.1 Introduction

All students following programmes leading to awards of the Institute are required to undertake such assessments as may be prescribed for the modules constituting the particular programme.  The required assessments shall be detailed in the Student Handbook (or in reference to the relevant module descriptions) and shall otherwise comply with the Institute’s General Assessment Regulations, except in the case where specific derogation has been approved by Academic Council.  

Academic Council shall be the authority for the confirmation of assessment results on modules, student progression, awards of the Institute, and award classifications.  All results pertaining to these assessments, progression and awards shall be presented through the College Board to the Academic Council for approval.

2.2 General Principles

The modular framework provides a single unifying structure with a consistent set of rules and regulations for all the Institute’s programmes of study: 

1. all Institute programmes of study are made up of a set of coherently-related modules;

2. each programme will have clear regulations for student progression between stages and the achievement of Institute awards, which will be consistent with the regulations for the Framework;

3. there shall be a system of credits, credit accumulation and credit transfer across the Institute;

4. each module normally has a credit value based on 5 ECTS (European Credit Transfer Scheme) credits or multiples which are awarded on the basis of achievement of the learning outcomes of a module;

5. a notional learning time of 20 hours is attached to one ECTS credit;

6. the programmes will normally be organised into two 15-week semesters per academic year;

7. all teaching, learning and assessment shall normally be completed within each semester, although it is recognised that there may be exceptions (such as in the use of linked modules) within the Modular Framework;

8. responsibility for the delivery and maintenance of modules shall lie within Colleges and Schools on the recommendation of the Programme Committee;
9. whilst professional accreditation of programmes does not necessarily imply the operating of a modular system, the Institute’s Modular Framework shall ensure, in as far as is practicable, that the requirements of professional bodies can be met;

10. students can accumulate credit throughout the duration of their studies, which can vary in length between time limits set by the General Assessment Regulations and the approved Student Handbook.

2.3 Programmes of Study

A programme of study is an approved, academically coherent and integrated series of modules leading, on successful completion, to a named academic award of the Institute and such professional body recognition as may be established from time to time. A programme shall consist of a set of modules which, together, have a defined set of learning outcomes which may include a combination of intellectual and practical skills as appropriate.

A programme pathway is the specification of core and option modules which defines a programme of study and leading to an award approved by the Institute.  Each programme normally comprises a number of stages, at the completion of which a formal decision is taken with regard to progression to the next stage or the award of the qualification. Each stage, normally spanning two semesters for full-time students, consists of modules amounting to 60 ECTS credits.  For part-time programmes, requirements for progression shall be specified in the Student Handbook.
The specific requirements for every award of the Institute approved by the Academic Council must be included in the relevant Student Handbook/Programme Document. The Student Handbook shall indicate any specific modules which must be passed at each stage and any other requirements for progression or for successful completion of the programme.

All modules and programmes of study must be approved by the College Board and by the Academic Council, as appropriate, before they are advertised and before any students may be admitted and registered for same. 

Details of the programmes and modules available to students, the programme requirements, modes of learning and assessment shall be published by the Institute. Approved Student Handbooks must include, as appropriate, the module code, title, ECTS credit value of the modules to be completed, clearly indicating which modules are core, optional or elective, together with any other information specific to the programme. There shall be a module descriptor for every module approved by the Academic Council and it shall be formulated according to the approved specification.

Where programmes include modules which stipulate other modules as pre-requisites, the Student Handbook will indicate the rules governing the progression of students from one stage to the next stage.

Transfers between programmes and between options  within programmes will be permitted after initial programme registration, subject to the approval of the relevant College Leadership Team on the proposal of the School offering the programme of study and, where appropriate, and in accordance with Central Applications Office (CAO) regulations.

2.4 Modules
A module is a coherent and identifiable unit of teaching and learning with defined learning outcomes and which generates a single student mark or grade on completion of the prescribed assessment. 

Module credit values shall be expressed in multiples of 5 ECTS credits, up to a maximum of 20 credits, except for theses and dissertations and structured work placements, unless otherwise approved by Academic Council.

2.5 Credit Accumulation

Those students studying in full-time mode shall in each semester select and study a number of modules normally attracting an accumulated total of 30 ECTS credits. The requirements of a particular programme may demand that a set of modules be taken attracting more than 30 ECTS credits in a given semester but this would only be in exceptional circumstances and would be subject to prior approval of the Academic Council.

Students studying in other than a full-time mode will have greater flexibility in the manner in which credit is accumulated but subject to compliance with any minimum and maximum periods of registration, and the programme-specific regulations, as approved by Academic Council (see Chapter 3). 
For students who do not progress through a programme within the normal duration of that programme (for example, students who are required to repeat a stage or who defer registration), or for students who register on a module by module basis, it should be noted that the status of modules, in terms of content and/or availability, may change over time.  Such changes may require the study of additional modules, in order to maintain the academic coherence, relevance and standard of the named award. 

Selection Constraints:

1. In the context of a programme of study, students shall select their study modules in accordance with the Programme Schedule governing the programme for which they are registered.

2. In making their selection of modules students must satisfy any pre-requisite, co-requisite or other requirements specified in Programme Regulations as applicable. 

3. Where a particular module is specified as a pre-requisite, students will be regarded as satisfying that pre-requisite by having passed the assessments applicable to that module or be given an exemption based on equivalent prior certificated or experiential learning (see Chapter 8). 

4. Where a particular module is specified as a co-requisite, students will be regarded as satisfying that co-requisite, by registering for, maintaining satisfactory progress throughout, and taking and passing the related assessments for the module concerned or have previously gained credit for the co-requisite module.

Progression from the first Semester in a session to the second Semester shall normally be automatic for students in ‘good standing’ with the Institute, thus enabling students to study modules in the second Semester even though they may have failed modules in the immediately preceding Semester. 

“Good Standing” is a student who is clear of any academic probation, past or present suspension, academic integrity probation or disciplinary probation. 

The admission of students to a particular optional module is subject to the availability of that module, timetabling conflicts and to constraints imposed by minimum and maximum class sizes and to resource-related issues as determined by the relevant College Leadership and Head of School. 

Subject to the requirements of the programme of study and upon the recommendation of the Chair of the Programme Committee, a student shall be permitted to withdraw from a previously selected optional module and to substitute a different optional module provided that this substitution is approved by the relevant Head(s) of School within four weeks after the beginning of the semester in question and being subject to the other clauses in this section. 

3
Progression Regulations

The Institute’s Modular Framework is built on the principles of credit accumulation and transfer. Students are awarded ECTS credits for each module they pass by demonstrating they meet the learning outcomes in the module assessment. To achieve the requirements for each stage in their programme they must accumulate the required number of credits and meet the particular requirements for their programme of study.

An undergraduate student attending in full-time mode at the Institute will normally be registered to take a set of modules attracting a total of 60 ECTS credits in an academic year. 

A student studying in a part-time mode will normally be registered with a reduced set of modules depending on the specific programme and individual circumstances. 

Students shall attend all assessments, including written examinations, for the modules on which they are registered and submit work for continuous assessment as required.  If there is a requirement for mandatory attendance in the case of certain modules, then these shall be specified in the Student Handbook.  In such cases the requirement for attendance shall be formally notified to the student at the commencement of the stage.
3.1 Requirements for Progression
To progress from one stage of a programme to the next a student must normally pass modules to the value of 60 ECTS credits at that stage including all those modules which are compulsory for that programme of study.

Students who have achieved a pass mark or better in each of the modules constituting a stage of a programme (including meeting any threshold requirements where applicable, see 1.2 above) shall be permitted to proceed to the next stage of the programme of study. 

Students who fail to pass 60 ECTS credits at one stage, may, at the discretion of the Progression and Award Board, be permitted to proceed to the following stage, by the process of Compensation (see Chapter 7), provided they have achieved an overall average mark of at least 40% where the individual marks contributing to that average are weighted according to the number of ECTS credits attributed to each module. 

For part-time students where the set of modules to be completed in a year of the programme is of a value less than 60 ECTS, requirements for progression shall be specified within the Student Handbook (progression within stage).

Students will normally not be permitted to progress to the next stage until they have achieved a pass mark in all the required modules (or other components, as specified in the Student Handbook) for their programme of study at the current stage.

Normally, students will not be permitted to proceed to and take a module until they have successfully completed, or gained exemption from, any designated module which is a pre-requisite for that module as prescribed in the programme of study. 

3.1.1 Absence from an Assessment

A candidate who, without evidence of valid cause, is absent from assessment shall normally forfeit the marks available for that assessment and, consequently, one assessment attempt (see section 6.1).

3.1.2 Deferral of an Assessment

a. If an application for a deferral of an assessment (see Form – Application to Defer Examinations/Assessments/Project) is made by a candidate not later than one month prior to the scheduled date for that assessment, then the Head of School, or nominee, may approve such a deferral without penalty.

b. If an application for a deferral of an assessment is made by a candidate within one month prior to the scheduled date for that assessment, then the Head of School, or nominee, may approve the deferral only in exceptional circumstances.

3.1.3 Carrying modules

Normally, the carrying of failed modules from one stage to the next is not permitted.  However, where there are extenuating circumstances, on the recommendation of the Progression and Award Board, a Head of School may at his/her discretion permit a student to proceed to the next stage of a programme, where a full-time student has obtained not less than 50 ECTS credits at the current stage.  In this case the student is permitted to carry the module(s) they have not yet passed and take them alongside the modules from the next stage.  Pro rata arrangements will apply for part-time students where the total ECTS to be obtained is less than 60 ECTS.  The student must pass any such carried modules through re-assessment before progressing to the next stage of study, or successfully pass an alternative module approved by the Head of School. 

4
The Awards of the Institute 

4.1 General Principles

The General Academic Regulations for programmes leading to awards of the Institute are defined in the context of general aims which underlie the Institute’s educational provision.  The Institute confers awards at Levels Six to Ten on the National Framework of Qualifications http://www.nfq-qqi.com/index.html.
The Institute confers the Higher Certificate, Bachelor Degree (Ordinary or with Honours), Postgraduate Certificate, Higher Diploma, Postgraduate Diploma, Master and Doctoral awards.

The Institute confers Continuing Professional Development Certificates and Diplomas which are classified as Minor, Special Purpose or Supplemental awards.   The Foundation Certificate is also classified as a Special Purpose Award.

To be eligible for an award of the Institute the student’s selection of modules, contributing to the required number of credits as defined in the Table below, must be compliant with the requirements of the relevant programme.

The Institute operates the ECTS credit system whereby full-time students who pass all the relevant examinations earn 60 credits per academic year. Part – time students usually earn less than 60 credits per annum and progression is on the basis specified in the approved programme document. 

4.2 Undergraduate programmes

	Table 1
	
	

	Programme Type
	
	

	(undergraduate)
	Level of Award*
	Minimum Number of Credits required for an Award

	Foundation Certificate

(Special Purpose Award)
	6
	60

	Higher Certificate
	6
	120

	Degree (Ordinary)
	7
	180

	Degree (Hons)
	8
	180 / 240

	Graduate Diploma
	8
	240

	CPD Certificate
	6-8
	1-15

	CPD Diploma
	6-8
	15-60


*level according to the National Framework of Qualifications.

4.2.1 The Foundation Certificate (Special Purpose Award)
The Foundation Certificate is awarded upon the accumulation of 60 European Credit Transfer Scheme (ECTS) credits.

Award title:

Foundation Certificate 

4.2.2 The Higher Certificate

The Higher Certificate is awarded upon the accumulation of 120 European Credit Transfer Scheme (ECTS) credits. This qualification is placed at level 6 of the National Framework of Qualifications (NFQ).

Award title:

Higher Certificate 

4.2.3 The Ordinary Bachelor Degree

The Ordinary Bachelor Degree is awarded upon the accumulation of 180 ECTS credits. This qualification is placed at level 7 of the National Framework of Qualifications (NFQ).

Award titles:

Ordinary Bachelor Degree:

Bachelor of Arts (BA)


Bachelor of Science (BSc)

Bachelor of Engineering Technology (BEngTech)

Bachelor of Technology (BTech).

4.2.4 The Honours Bachelor Degree

The Honours Bachelor Degree is awarded upon the accumulation of 240 ECTS credits, unless otherwise specified in the approved programme document. This qualification is placed at level 8 of the National Framework of Qualifications (NFQ).

Award titles:

Bachelor Degree with Honours:

Bachelor of Arts (BA (Hons))
Bachelor of Architecture (BArch)
Bachelor of Science (BSc(Hons))

Bachelor of Music (BMus(Hons))


Bachelor of Engineering (BE(Hons))

Bachelor of Business Studies (BBS (Hons))

Under arrangements between Dublin Institute of Technology, the University of Dublin and the Royal Academy of Music DIT students successfully completing an honours degree programme in Music Education are awarded a BMusEd honours degree of the University of Dublin. DIT students successfully completing this programme are also awarded a Graduate Diploma by the Dublin Institute of Technology.

4.3 Postgraduate Programmes and Awards

	Table 2
	
	

	Programme Type
	
	

	(postgraduate)
	Level of Award*
	Number of Credits Required for an Award

	Postgraduate Certificate

(minor award)
	9
	30

	Higher Diploma
	8
	60/90/120

	Postgraduate Diploma
	9
	60

	Masters Degree
	9
	90/120

	CPD Certificate
	9
	1-15

	CPD Diploma
	9
	15-30


* level according to the National Framework of Qualifications

4.3.1 Postgraduate Certificate

The Postgraduate Certificate is awarded upon the accumulation of 30 ECTS credits, normally following a minimum of one semester of full-time study. This qualification is a minor award placed at Level 9 of the National Framework of Qualifications (NFQ).

Award title:

Postgraduate Certificate (PGCert).
4.3.2 The Higher Diploma

The Higher Diploma is a multi-purpose award type and conversion programme, aimed at Degree graduates typically in a different field of learning.  It is awarded upon the accumulation of 60 - 120 ECTS credits. This qualification is placed at level 8 of the National Framework of Qualifications (NFQ).

Award title:

Higher Diploma 

4.3.3 Postgraduate Diploma

The Postgraduate Diploma is awarded upon the accumulation of 60 ECTS credits, normally following a minimum of two semesters of full-time study. This qualification is placed at level 9 of the National Framework of Qualifications (NFQ).

Award title:

Postgraduate Diploma (PGDip)

4.3.4 Masters Degree (Taught) 

The Masters Degree (Taught) is awarded upon the accumulation of 90/120 ECTS credits. This qualification is placed at level 9 of the National Framework of Qualifications (NFQ).

Award title:

Master of Arts (MA)

Master of Architecture (MArch)

Master of Fine Art (MFA)

Master of Science (MSc)

Master of Music (MMus)

Master of Business Administration (MBA)

Master of Business Studies (MBS)
Master of Engineering (ME)

4.4 Postgraduate Awards by Research

Research-based postgraduate awards are made by the Institute upon the approval of Academic Council, based on the recommendations of the Postgraduate Studies and Research Committee.  Research programmes may lead to one of the following postgraduate awards:

Postgraduate Diploma (Research)

Masters Degree (MPhil)

Doctoral Degree (PhD, DMus)

Higher Doctorates (DSc)

The academic regulations in relation to such awards are set out in the Institute’s handbook: Regulations For Postgraduate Study By Research.

4.5 Continuing Professional Development Awards

Continuing Professional Development awards are made by the Institute upon the approval of College Board, based on the accumulation of ECTS as specified within the approved programme documentation.  These CPD awards are placed at Levels Six-Nine on the National Framework of Qualifications.  They are classified as Minor, Special Purpose or Supplemental awards as specified in the approved programme documentation. 

5 Assessment for Award

5.1 General Principles

To be eligible for consideration for an award of the Institute, a student must pass the assessments and satisfy all other requirements of the programme in accordance with the Assessment Regulations as set out in the Student Handbook, and comply with all appropriate regulations of the Institute.

Where a programme comprises core and optional modules, then a student may be permitted to take more than the required number of option(s).  In those circumstances the result obtained in the student’s best optional assessments shall be used to determine the overall result.

The classification of an award shall be on the basis of the marks and credits accumulated by the student over the period of study as set out in the approved Student Handbook. There is no pre-set time limit on the duration of study on modular programmes and hence no limit on the period over which credit may be accumulated, except where specified in the Student Handbook.

A credit-based method of calculating the average aggregate mark is used for the purposes of determining the classification of an award when applied to the bands as specified in the General Assessment Regulations.

Each module has an associated ECTS credit value which reflects the notional number of learning hours for that module. The overall average mark obtained by a student is calculated using a weighting system that takes account of the credit value of all the modules successfully completed and which contribute to determining the award classification.  

The average aggregate is determined as follows:

Overall Average Mark = 


M

Module Mark  = 


M(k) for module k

Module ECTS credit = 


E(k) for module k

Total number of modules passed =
N


And  
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5.2 Requirements for Awards

5.2.1 Higher Certificate, Ordinary Degree and Postgraduate Diploma Programmes

The award of a Higher Certificate, Ordinary Degree and Postgraduate Diploma may be made with the classifications of Pass, Merit or Distinction in accordance with the schedule set out in Table 3.  

	Table 3
	

	Average Mark Band
	Classification

	≥ 70%
	Distinction

	60% - 69%
	Merit, Grade One 

	50% - 59%
	Merit, Grade Two

	40% - 49%
	Pass


5.2.2 Honours Bachelor Degree Programmes, Higher Diploma and Taught Masters Degree Programmes 

The award of a Bachelor Degree with Honours, a Higher Diploma and a Taught Masters Degree award may be made with the classifications of First Class Honours, Second Class Honours or Pass as set out in Table 4 (except where otherwise specified in the Student Handbook).  

	Table 4
	

	Average Mark Band
	Classification

	≥ 70%
	First Class Honours

	60% - 69%
	Second Class Honours, First Division

	50% - 59%
	Second Class Honours, Second Division

	40% - 49%
	Pass


5.2.3 Award classification in case of student failure

Students who fail the assessment of one or more of the modules which contribute to their final award classification may resit the assessment once for each of those modules without prejudice to the award of Honours/Merit or Distinction.
Students who fail the resit of any of these modules will not be eligible for the Honours /Merit or Distinction classification.
With reference to section 6.1 students are not permitted to resit a module which they have passed to improve their award classification.
6 Reassessment Regulations

6.1 Introduction

Programme assessment regulations shall specify which modules must be passed for the award and  provide the opportunity for a student to make good an initial failure. Progression and Award Boards have discretion to interpret these regulations flexibly in the case of individual candidates, subject to the requirements of the principle that an award should only be made when a candidate has fulfilled the learning outcomes of the programme and achieved the required standard.

The Progression and Award Board shall not unreasonably withhold permission for a student to be reassessed. 

The Module Board shall specify, in accordance with the module-specific regulations as detailed within the module descriptor(s), which elements of assessment must be retaken, the form of reassessment and when it is to take place unless the decision is overridden by the Progression and Award Board.

A candidate for reassessment may not demand reassessment in elements which are no longer current in the programme. The Progression and Award Board may, at its discretion, make such special arrangements as it deems appropriate in cases where it is not practicable for students to be reassessed in the same elements and by the same methods as at the previous attempt.

Students are not to be re-assessed in modules which they have previously passed. 

6.2 Reassessment for progression

A student who has failed to accumulate sufficient ECTS credits or complete successfully any modules which are compulsory for the programme of study, at a particular stage, will be eligible for reassessment in those failed modules. The exact nature of the reassessment will be determined by the Module/Progression and Award Board. This will normally take place at the next available sitting, including supplemental sittings.

6.2.1 Module Reassessment 

Students will be able to carry forward the marks for any successfully-completed elements of a module. The Module Board will specify which elements of the module assessment the student must resit and any other conditions that must be met. The student will be deemed to have passed the module if the aggregate of the marks carried forward and the marks from the re-assessment meets the requirements for the module. The student will be awarded a recorded mark of the module pass mark for a module passed in this manner. This mark should be recorded in academic history and used for the purposes of determining the classification of an award.
There will be a general provision that written or other forms of assessments will be scheduled during or at the end of each semester as well as during late August/early September. The number of opportunities for a candidate in an academic year to take an assessment per module will normally be two.   

7 Compensation Regulations

7.1 Definition of compensation

Compensation is the process by which a student, who fails to meet the requirements for an award or progression because of failure in a specific module, is nevertheless recommended for an award or progression on the grounds that the failure is offset by a good performance in other modules in their programme of study. 

7.2 Application

The application of compensation in any particular programme shall be specified in the Student Handbook.  If the Student Handbook makes no special provision or restriction in the application of compensation, then the regulations set out in this Chapter shall apply.

In specifying which modules may avail of or provide compensation for failure, the Progression and Award Board shall take due account of the overall nature of the programme. The following are compensation guidelines only and are not to be taken as conveying an automatic right to students wishing to avail of compensation.

Compensation may be allowed, at the discretion of the Progression and Award Board, in Core and Optional modules consistent with the approved Student Handbook.

Compensation may be applied to modules with a maximum total of 15 ECTS credits where the overall set of modules being considered by the Progression and Award Board for a particular candidate attracts not less than 60 ECTS credits.  For part-time programmes a similar arrangement may apply at the discretion of the Progression and Award Board, taking into consideration the overall ECTS value of the programme.  Compensation may only apply where no module is being taken as a third (or subsequent) attempt. i.e. Compensation is permitted between first and second sittings.
The Progression and Award Board is not required to make use of the compensation mechanism unless, in its considered judgement, such compensation is fair and reasonable in relation to:  

1. the overall learning outcome of the programme

2. the standard of the student's overall performance

3. the maintenance of the Institute's standards

4. the performance of other students. 

7.2.1 Eligibility for Compensation

Compensation can only be operated under the following conditions:

1. the marks obtained in respect of the modules for which compensation is being considered must not be lower than 35%, where the pass standard is 40%. In the case of modules where the Student Handbook relating to specific modules provides for a pass standard in excess of 40% compensation thresholds shall be set at levels comparable with the above,
2. the pass standard must be reached in all of the remaining modules; and 

3. the recorded mark above the pass standard from which compensation is to be obtained must be at least double the deficiency in the module(s) being considered for compensation, taking credit weighting of modules into account.  Where the module to be considered for compensation is greater than 5 ECTS, then two or more modules of 5 ECTS may need to be used and there must be at least double the deficiency in each module being considered.:

(i)Compensation from one module to one module:
A module may be used once only to compensate another module where: (a) the module has ECTS credits equal to or greater than the ECTS of the module being considered for compensation and (b) the recorded mark above the pass standard for the module must be at least double the deficiency in the module being considered for compensation.

(ii) Compensation from one module to more than one module:
A module may be used once only to compensate more than one module where (a) the module has ECTS credits equal to or greater than the total ECTS of the modules being considered for compensation and (b) the recorded mark above the pass standard for the module must be at least double the aggregate deficiencies in the modules being considered for compensation.  For example, one 10 ECTS module may be used to compensate for failure in two 5 ECTS modules.

(iii) Compensation from more than one module to one module:
More than one module may be used, each once only, to compensate another failed module where (a) the modules have aggregate ECTS credits equal to or greater than the ECTS of the module being considered for compensation and (b) the recorded marks above the pass standard for each of the modules must be at least double the deficiency in the module being considered for compensation.  For example, two 5 ECTS modules may be used to compensate for failure in one 10 ECTS modules.

A module may only be used in one of (i), (ii) or (iii) above.

The transcript for the student will show the recorded marks from assessment or any reassessment for each module, including any that were failed and to which compensation has been applied. 

8   Recognition and Assessment of Prior Learning
In instances where RPL is used for initial entry, advanced entry, progression, or transfer, the process is broadly one of ‘recognition’ for admission to a programme rather than a process of assessment  of learning in relation to a programme or award per se. In instances where RPL is used for exemption from a programme module, or from an element of a module, or for a whole award, the process is essentially one of assessment.  The purpose of assessment in these latter instances is to establish if sufficient and appropriate prior learning, either certificated, or experiential, or in combination, has been acquired to justify the exemption or award sought. RPL for exemption or award, therefore, is subject to General Assessment Regulations of the Institute specifically as follows:

a. Assessment of prior learning is normally related only to the learning outcomes of the award, programme, modules, or elements of modules, concerned.

b. Assessment of prior learning should be carried out only by staff who are competent in assessment of the programme or award concerned in an RPL application using normal programme arrangements for internal and external examining.

c. Normally, exemptions from optional modules shall not be permitted.

d. Assessment methods used for RPL should be appropriate and fit for purpose.

e. Module exemptions awarded on the basis of RPL should attract the same number of ECTS credits as the module itself.

f. Student handbooks should indicate the extent of RPL permitted in relation to exemption from modules, exemption from elements of modules, or for achievement of a full award.

g. Student handbooks should indicate if module exemptions on the basis of prior learning are graded for award classification purposes or awarded as exemptions with credits only. In cases where graded exemptions are available, the criteria for assessment should be clearly articulated within the approved Student Handbook.

h. Student handbooks for programmes which permit RPL should indicate the level of support available for preparation of an RPL claim as well as indicating the form/s of assessment used, together with the assessment criteria to be applied.

i. Where exemption is awarded for an element of a module, programme documents and student handbooks should indicate arrangements for award of marks.

j. Students who successfully achieve module exemptions on the basis of assessment of prior learning should be fully informed of the consequences for marks and classification purposes. 
k. Students who seek and achieve module exemptions and who subsequently reconsider should have the right to decline module exemptions and to take modules in the taught mode.

l. Exemptions achieved on the basis of RPL that are ungraded (see 8 g. above) should be entered into the student record through BANNER or other appropriate system using EX.  A notional pass mark of 40% should not be used to represent a module exemption based on RPL as it may have consequences for progression, compensation, and/or classification. Where an EX is recorded against a module, the module is excluded from the calculation of the final award classification.
m. Documents/materials/products used for successful RPL exemptions or awards should be available to Assessment Boards in the same way as traditional assessment documents/materials/products.

9 Role and Responsibilities of Examiners

9.1 Role and responsibilities of Internal Examiners

Internal Examiners shall be full-time or part-time members of Academic staff appointed by the Institute on the recommendation of the Head of School, or nominee, and approved through validation.  Internal Examiners shall ensure that they are familiar with the General Assessment Regulations of the Institute.

Internal Examiners shall prepare and assess such assessment materials as are required by the Institute for the proper conduct of modules(s) assigned to them.


9.1.1 Assessment 

9.1.1.1 Continuous Assessment

Continuous assessment assignments shall be notified to students with adequate notice in accordance with the Student Handbook and the DIT Student Charter.  Such work shall be submitted for assessment in accordance with the dates specified by the Institute and notified to the students.

The Internal Examiner shall ensure that appropriate criteria are established to assess work and that assessment procedures and standards correspond to best practice.

The Institute shall ensure that:

1. secure systems are in place for the handing in and receipt of work submitted for assessment and that information on the procedures to be followed by students in this regard is communicated to students,

2. adequate provision is made to capture in the Electronic Grade Book (EGB) or alternative system the marks awarded to each assessment. 

3. adequate provision is made for backup procedures for computer-based assessment materials.

4. students are given unambiguous information relating to the consequences of late submission of continuous assessment.
It is the student’s responsibility to ensure that they have submitted written and online assessments on time and correctly.  

9.1.1.2 Examinations
1. Internal Examiners shall submit to the Head of School, or nominee, all draft examination papers for which they are responsible in accordance with the dates and conditions specified by the Institute.

2. Internal Examiners shall provide and make available to the Head of School, or nominee, marking schemes and outline answers or model solutions for each question on each examination paper.  These shall indicate clearly the basis proposed for assessing the students taking the examination.  In preparing such materials Internal Examiners shall have regard to the following:

a. examination papers to provide unambiguous instructions to students as to whether it is an open or closed book specifying the number of questions to be attempted and the marks allocated for each question or part thereof;

b. where special materials or equipment are required or permitted at an invigilated assessment these are to be clearly specified and notified to the students in advance;

c. the maintenance of the established standards for the programme;

d. conformity with assessment specifications as defined in these regulations;

e. consistency of terminology and clarity of expression in examination papers;

f. the relevant standards and conventions of the discipline.

3. Internal Examiners shall ensure that the content and overall balance of the examination paper is satisfactory, having regard to module learning outcomes.

4. Where there is more than one Internal Examiner involved in the preparation of an examination paper, then appropriate consultations shall take place between them concerning the formulation of the proper balance of the examination paper before submission to the Head of School, or nominee.

5. Internal Examiners shall, in consultation with the Head of School, or nominee, give due consideration to suggestions, criticisms and amendments proposed by the External Examiner(s).

6. Internal Examiners shall ensure that examination papers are checked for accuracy.

7. Internal Examiners shall be contactable by telephone for the duration of the examination.  Before the commencement of each examination each Internal Examiner shall ensure that the Examinations Office has their contact telephone number(s) and in the case of semester one and semester two examinations be available to attend the Examination Centre, if required.

8. At the request of the Invigilator, the Examiner may either address or issue a written note to all students in the Examination Hall to clarify issues in relation to the examination.  
9. In the case of supplemental examinations either the Examiner and/or the relevant Head of School/Assistant Head of School should be contactable by telephone for the duration of the examination.  
In exceptional circumstances a suitably qualified person may be appointed by the Head of School, or nominee, to deputise for an Internal Examiner during the examination.

9.1.1.3 Following the examination:

1. Internal Examiners shall collect and sign for examination scripts from the Examinations Office/or designated office and ensure that the correct scripts in the correct quantity have been obtained.

2. Internal Examiners shall, when assessing student’s scripts, ensure that marks awarded are in accordance with the marking scheme submitted and approved for the examination. 

3. Where a student attempts more than the specified number of questions, all shall be marked and the student credited with the best results within the specified number.

4. Marked scripts shall clearly indicate the marks awarded to each examination question or part thereof attempted by the student.

5. Internal Examiners shall, in accordance with dates determined by the Head of School, or nominee, return to the Examinations Office or other designated office all scripts and other assessed materials together with the marks sheet which shall clearly show the marks assigned to the various examination questions and the total mark expressed as a percentage. The total mark achieved in the written examination shall be entered into the designated system.

6. Internal Examiners shall, unless specifically excused by the College Director, attend the Module Board and Progression and Award Board meetings for all modules/programmes in which they are involved and participate in determining the assessment result for each student.

7. Internal Examiners shall attend and give evidence to the Institute’s Appeals Boards if required to do so and prepare any reports requested.

8. Internal Examiners shall, without delay, declare to the Head of School, or nominee, any interest, relationship or other circumstance which might constitute a conflict of interest or which might be seen as inappropriate for the role of Examiner.

The proceedings and deliberations of Assessment Board meetings shall be confidential.  Individual examiners shall not divulge the proceedings of Assessment Boards.  The Institute reserves the sole right to issue examination results, including provisional results.

9.2 External Examiners

The Institute has ultimate responsibility for the quality and standards of its awards.  The Institute recognises the system of External Examiners as an essential element in its quality assurance procedures in relation to assessment (see Chapter 4 of the Institute’s Handbook for Academic Quality Enhancement).

An External Examiner is an independent subject specialist with academic or professional qualifications who monitors the assessment process and the academic standards of the awards made by the Institute. 

9.2.1 Appointment of External Examiners

External Examiners shall normally be appointed by the Institute for a period of three years or for a period corresponding to the full cycle of the programme, whichever is the greater. In exceptional circumstances the appointment may be extended by one further year.

External Examiners shall be employed in respect of the terminal assessments of a programme which leads to an award of the Institute.  In certain cases, External Examiners may be employed at an earlier stage of a programme or in special circumstances as determined by the Institute.

External Examiners shall be nominated by the Head of School, or nominee, (Form E2), or by other bodies in agreement with the Institute, and their appointment shall be subject to approval by Academic Council. 

External Examiners shall normally hold academic or professional qualifications which are appropriate to the programme or subject to be assessed.  They shall be drawn from persons of standing and experience in the relevant academic field and/or the professional practice of their disciplines in Ireland or abroad.  They should not have been involved with teaching on the programme in the previous three years.

External Examiners shall declare any interest, relationship or other circumstance which might constitute a conflict of interest, or which might be seen as inappropriate for the role of External Examiner.
9.2.2 Roles and Responsibilities of External Examiners

The general function of External Examiners shall be to ensure that the results achieved by the student are appropriate, judged by their assessment performance.  External Examiners shall have regard to the need for equity in assessment, the level of award, the objectives and nature of the programme, and the appropriate national and international standards which prevail in the discipline. 

The external examiner is a member of the Assessment Board reviewing the assessment of student work, thus ensuring the maintenance of quality and standards in the assessment process and fair and equitable treatment of students.

The external examiner has the right to report directly to the College Director on matters of major concern that pose a serious risk to the quality and standards of an Institute award, if serious issues are not satisfactorily addressed by the Head of School (or nominee). 

9.2.2.1 Monitoring assessment

Contact between the Institute and the External Examiner(s) in relation to the level and content of examination papers or other assessment materials shall be through the Head of School, or nominee.

External Examiners shall consider drafts of examination papers or other materials, including marking and assessment schemes for the programme(s) for which they are appointed, prior to the holding of the examinations.

External Examiners shall report their comments on the draft examination papers to the Head of School, or nominee. 

In discharging these functions the External Examiner shall, other than in exceptional circumstances, attend the Institute at the time of determination of students’ results in order to:

· examine students’ marked examination scripts and/or other assessment materials as they consider necessary or where they are requested to do so by the Head of School, or nominee,

· review, where appropriate, a student’s assessed work,

· interview students when they consider this to be necessary and appropriate.

External Examiners shall submit to the College Director, or nominee, each year a written report on the assessments with which they are involved (Form E3).

9.2.2.2 Assessment Boards

The approval of marks and grades and the agreement of awards is the responsibility of the appropriate Assessment Board of the Institute.

It is a duty of the External Examiner, as part of their contract, to attend Progression and Award Board meetings.  The external examiner has the right to attend meetings of Module Boards and to have access to student work that is assessed.

The Internal Examiners and External Examiners, in consultation with the Head of School, or nominee, shall normally agree the marks to be presented for consideration by the Module Board.  In circumstances where disagreement arises in relation to the marks awarded to a student(s) for a module by the Internal Examiner then the recommendation of the External Examiner shall be presented for the consideration of the Module Board.

9.2.3 Resignation and termination

External Examiners shall annually and, at the end of their term of office, present a written report to the College Director, or nominee.  This report shall contain comments on the general standards achieved by the students, the conduct and other matters related to the operation of the programme or module and the assessments.

In circumstances where an External Examiner resigns from the position, the Head of School, or nominee, shall make arrangements for a suitable replacement.  Such replacement is subject to the approval of Academic Council.

It is a duty of the External Examiner, as part of their contract, to attend Assessment Board meetings as appropriate. Failure to attend such meetings, except in cases of illness or similar circumstances, may be seen as a breach of that contract and the Institute has the right to terminate the examiner’s appointment in such cases.

In these or other circumstances it may be considered necessary by the Institute to terminate the appointment of an External Examiner before the completion of the approved period of office.  For this purpose, the Head of School, or nominee, shall make a recommendation to Academic Council which shall have the authority to approve the termination.

10  Examination Procedures

10.1 Introduction

It shall be the responsibility of the Examinations Office to organise and manage the invigilation of written and practical assessments as appropriate.  In discharging this responsibility the Examinations Office shall ensure that invigilators are informed of their duties and responsibilities. 

10.2 Entering for Written Examinations

Each student shall enter for the examination by completing his/her module registration or such other process specified by the relevant College.  Permission to sit the examination shall normally be granted to those registered students who have also complied with the specific regulations of their programme.  If a student is found to be ineligible to sit for the examinations then the student shall be so informed in writing by the Examinations Office.

In exceptional circumstances and at the discretion of the Institute, a student may be allowed to enter for an Institute examination after the closing date, upon payment of the appropriate late entry fee.

Students shall inform themselves of all matters relating to the examination process.

10.3 Examination Centres

The location of the Examination Centre(s) shall be specified on examination timetables.  Students should familiarise themselves with the location of such Centre(s) prior to the date of their first examination.

Entry to the Examination Centres shall be granted only to those in possession of their Institute Identity Card. 

Students shall present themselves for each examination in an orderly manner.  Students shall not, without permission, eat or drink other than water in the Examination Centre.  Application for permission to partake of essential medication during an examination must be supported by medical certification submitted to the Examinations Office. 
The Examination Centres shall be set out to adequately accommodate all candidates attending the examination. Centres shall be clean, well-lit, well-ventilated and with adequate heating.

10.4 Procedures prior to the commencement of the written assessments

Prior to the admission of students to the Examination Centre each Invigilator shall ensure that:

1. the Examination Centre has been set out with the required materials, in accordance with the particular examination(s) being held,

2. clock(s) are available and clearly visible to each student.

Before the commencement of the Examination the Invigilator(s) shall:

1. admit only those students who are in possession of their Institute Identity Card,

2. advise students that no books, notes, paper, drawings or other unauthorised materials are brought into the Examination Centre, 

3. 
advise students that computing equipment, including electronic organisers, mobile phones, smart devices etc that students may have brought into the Examination Centre, must be powered off and placed on the floor face down in front of the student, in clear view of the invigilator for the duration of the examination, and remain powered off until students leave the Examination Centre. The only equipment allowed is that which has been authorised by both the Examinations Office and the Disability Service,
4. 
advise that no prohibited calculators are brought into the Examination Centre.  The Institute has adopted the rules of the State Examination Commission in relation to the use of calculators in Examinations.  The list of permitted and prohibited calculators in DIT Examinations is available at http://www.dit.ie/media/qualityassuranceandacademicprogrammerecords/regulations/Use%20of%20calculators%20in%20examinations.pdf.  If a calculator is not listed here it is prohibited, unless specifically approved in advance for use during the examination by the relevant School.

5.     ensure that students are seated in their designated places,

6.     remind students of the rules of conduct during the examination,

7.     ensure that each student signs the Attendance Form,
8.     advise students to check that they are in possession of the correct examination papers,

9.     announce the commencement of the examination.

10.5 Conduct during Examinations

Students shall not bring into the Examination Centre, nor have in their possession while in such Centre, any computing equipment, including, recording equipment, radio, books, dictionaries (unless where a derogation from these regulations has been approved for a specific programme and/or modules and/or student cohort), notes or paper whatsoever, save such answer books and other materials as shall be authorised and/or provided by the Invigilator.  The only equipment allowed is that which has been authorised by both the Examinations Office and the Disability Service. 

Students shall not have on their person any programmable device such as electronic organisers, smart devices and mobile phones.  Where a student has brought such a device into the Examination Centre, it must be powered off and placed on the floor face down in front of the student, in clear view of the invigilator for the duration of the examination.  Where a student is found by the Invigilator to have such a device on their person, the device shall be removed by the Invigilator and taken to the Examinations Office.

Students shall not bring into the Examination Centre prohibited calculators (see section 10.4 above).
Retention of any unauthorised material or possession of programme devices/prohibited calculators as described above shall be taken as constituting evidence of infringement of the regulations and therefore subject to the procedures outlined in Chapter 11 Breaches of Assessment Regulations, and shall be reported by the Invigilator to the relevant Examinations Officer/nominee.

Personal effects such as coats or bags must be deposited in such place as the Invigilator may direct.

A student whose behaviour is disruptive and who persists in such behaviour following a warning shall be expelled by the Examinations Officer/nominee from the Examination Centre.  In such circumstances all materials issued to the student shall be retained by the Invigilator.  The matter shall then be dealt with through the Institute’s Disciplinary Procedures (http://dit.ie/media/registrations/studentserviceswebsite/registrationservice/rulesregulations/Disciplinary%20Procedures%20May%2009.pdf). 
Students shall sign the Attendance Form when requested by the Invigilator, and shall leave their Institute Identity Card in a visible position on the desk so that their student numbers may be checked.

Students shall ensure that they are in possession of the correct examination paper and must comply with the instructions printed on the examination paper and on the answer books.

Students are required to enter on the front cover of all answer books issued to them:

1. their student number, programme code and date

2. the module title of the examination (as printed on the examination paper).

The names of students should not appear anywhere on the answer book.  Rough work should be included in the answer book and identified as such.

Students wishing to temporarily leave the Examination Centre may not do so unless accompanied by an Invigilator.  In such circumstances the Invigilator shall record, on the Invigilator’s Report Form, the student number and the time.  In any event, no person may enter or leave the Examination Centre without the Invigilator’s permission and normally no student may leave during the final half-hour of the examination period.

Where a student becomes distressed or ill during the course of an examination, such student may be permitted to temporarily leave the Examination Centre accompanied by an Invigilator.  In such circumstances, and at the discretion of the Examinations Officer, a time extension may be allowed to the student to complete the examination (see section 10.7 below).

No student shall aid or attempt to aid another student or obtain or attempt to obtain assistance from another, or communicate in any way with any other student in the Examination Centre.

A student shall not pass materials to, or receive materials from, another student while in the Examination Centre.

Where a student wishes to ask a question or obtain additional answer books this should be indicated by raising a hand to seek the attention of the Invigilator.

Students may use drawing instruments, and non-programmable calculators in the Examination Centre.  Such equipment must be provided by the student.

When the Invigilator announces the end of the examination students shall immediately cease working and remain in place until all scripts have been collected.  Students may leave the Examination Centre only when instructed to do so by the Invigilator.

It is the responsibility of the student to submit all scripts, unused answer books, and other materials provided by the Invigilator before leaving the Examination Centre.  Students may not remove from the Examination Centre any items provided by the Institute other than examination question papers.

A student may not seek the return of an answer book once it has been handed to and accepted by the Invigilator.

Any alleged breach of regulations by a student shall be documented by the Invigilator and reported to the Examinations Officer (see section 11.3).  The student shall be notified to this effect by the Invigilator.

During the Examination the Invigilator shall:

1. maintain constant supervision of the students in order to ensure that they do not avail of unfair assistance by consulting unauthorised material or by communicating with another student in any manner (Where there is a suspected breach of regulations the Invigilator shall follow the procedure set out in section 11.3 of these regulations);

2. not engage in any activity likely to cause disturbance to students;

3. ensure that students do not engage in any activity likely to cause disturbance to other students;

4. supply appropriate tables or other materials as specified for the examination(s); these could include material needed for students registered with the Disability Services, e.g. enlarged papers or colour overlays;
5. supply extra answer books at the request of students.  Only a single extra book shall be supplied at any one time and a record of the number of answer books supplied shall be recorded beside the student’s name on the Attendance Form;

6. refer without delay any misprints, defects in the examination papers or requests for elucidation brought to the Invigilator’s attention to the Examinations Officer or nominee for resolution by the Internal Examiner or authorised nominee.  Any clarification or correction provided by the Examinations Officer or nominee Secretary shall be brought to the attention of all relevant students.  The Invigilator shall record any such issues on the Invigilators’ Report Form, which shall be brought to the attention of the Assessment Board;

7. complete and sign each page of the Attendance Form;

8. advise the students when thirty minutes remain of the allotted time for the examination.

10.6 Procedures at the Conclusion of the Examination

1. announce the end of the examination period and ensure that students stop writing when instructed to do so;

2. require each student to submit all answer books and other materials for assessment;

3. record the number of answer books submitted by each student and ensure that students have returned all answer book(s) supplied to them, including unused answer books;

4. ensure that students remain seated while the scripts are being collected;

5. ensure that both the scripts and the unused answer books are inaccessible to students as they leave the Examination Hall;

6. complete the Invigilator’s Report Form;

7. return all students’ scripts, surplus unused answer books, examination question papers and other materials together with the Attendance Form(s) and the Invigilator’s Report Form, to the Examinations Officer or nominee.
10.7 Students leaving the Examination Centre
A student who leaves the Centre during any period of an examination without the permission of the Invigilator shall not be re-admitted during that examination.  The invigilator shall record any such event.

Where a student seeks permission to leave the Examination Centre for personal needs, then the student shall be accompanied by an Invigilator who shall record the student number and the time of leaving the Examination Centre.
In the event that a student becomes distressed or ill, the Examinations Officer or nominee must be immediately informed.  Such a student shall be permitted to leave the Examination Centre accompanied by an Invigilator.

In the event that such student is able to continue with the examination after a period of time has passed the permission of the Examinations Officer or nominee shall be obtained before the student is permitted to proceed.  Such student must have been in the care of an authorised person during the entire period of absence from the Examination Centre.

In such circumstances a time extension equal to the period of absence from the Examination Centre may be granted at the discretion of the Examinations Officer or nominee.

The Invigilator shall note on the Invigilator’s Report Form the time at which the student had to leave the Examination Centre and the time at which he/she was permitted to return, together with details of the circumstances.

10.8 Late Admission to Examinations

Normally, no student shall be admitted to the Examination Centre more than one half hour after the start of the examination; in exceptional circumstances however, and provided that no other student sitting the same paper has withdrawn and left the Examination Centre, a student may be admitted later, at the discretion of the Examinations Officer or nominee.  In such circumstances extra time will not normally be allowed.

10.9 Equipment failure during an Assessment

In the event of equipment failure, where such equipment is essential for the conduct of the assessment (such as computing equipment), an appropriate time allowance shall be provided to enable the student to complete the assessment.

The Institute shall ensure that adequate technical support is available.

10.10 Evacuation of the Examination Centre
In the event of fire or other serious incident the safety of the students and the Institute’s staff shall be the primary concern and the Invigilator(s) shall evacuate the Examination Centre in an orderly manner and without delay.  In such circumstances the examination shall be declared void and shall be rescheduled.
11 Breaches of Assessment Regulations

11.1 General Principles

No student shall attempt to breach the assessment regulations or the scheme of assessment set out in the Programme Document/Student Handbook, and no student shall procure or attempt to procure such a breach, whether on her or his own behalf or by or on behalf of any other person.  Plagiarism, misrepresentation, bribery, falsification, personification and other forms of deception, including the possession of examination papers in advance of the examination, or the possession of prohibited devices (see Chapter 10), whether carried out alone or with others are instances of unfair practice.  

An enquiry into the circumstances relating to an allegation of breaches of the assessment regulations shall be conducted at College level by a Panel of Enquiry. 

In circumstances where the outcome of the Panel of Enquiry may require an alteration of an Assessment Board decision, then the Assessment Board shall reconvene in order to implement the decision.  The Assessment Board shall have no function or authority in determining the facts of a case of an allegation of breaches of the assessment regulations.

The College Manager shall be responsible for administering the procedures in relation to the Panel of Enquiry.
A breach of regulations constituting unfair practice may be detected:

1. during the assessment of work which includes all forms of assessment for which credit is obtained,

2. during invigilated assessments,

3. during the marking of written examination answer books.

The following procedures shall be followed in these instances.

11.2 Continuous assessment
If a breach of regulations constituting unfair practice is suspected during continuous assessment, the examiner shall immediately report the matter to the Head of School, or nominee.  The report shall contain details of the basis for the suspicion together with all materials relating to the incident.  Appendix 1, Further Information in Relation to Breaches of Assessment Regulations, defines a number of different forms of breaches.
In the case of such a suspected breach, the School may resolve the matter at an initial stage.

Initial stage

If a lecturer suspects that a breach of assessment regulations has occurred, they shall notify the Head of School or nominee, as appropriate, who will inform the student of the concern and arrange a meeting (normally within 10 working days).  In attendance should be the relevant Assistant Head of School, the lecturer, the student and a student representative (optional student’s choice).  During this meeting the student will be clearly informed of the precise nature of the concern.  The student will be asked to provide clarification relating to the concern, and may also provide additional details in relation to the matter.  At the end of this meeting Assistant Head of School and the lecturer will consider the case (taking into account the academic experience of the student) and make an academic decision, choosing one of the following options:

1.
the matter has been resolved and no breach of regulations is found to have taken place

2.
to resolve the matter the student may be required to resubmit the work in question, or submit a new piece of work.  Any submission or resubmission may be assessed as a second attempt;

3.
the matter is not resolved and will proceed to the Enquiry stage. 

Where the matter is not resolved at this initial stage, the Assistant Head of School shall promptly report the case to the Head of School who in turn will request the College Manager to progress the case to the Panel of Enquiry stage (see section 11.7 below).  

11.3 Invigilated Assessments

If a breach of the regulations is suspected during an invigilated assessment the Invigilator shall inform the student that the alleged incident will be reported to the Examinations Officer.  The Invigilator shall annotate any relevant document(s) and remove any material(s) which form the basis for the suspicion.  The student shall be permitted to continue the assessment.  A report shall be prepared without delay by the Invigilator on the Invigilator’s Report Form and presented, together with any material(s) confiscated, to the Examinations Officer.  The Examinations Officer shall, in consultation with the Head of School, or nominee, notify the College Manager who shall seek to have the formal inquiry procedures of the College invoked.  

11.4 Marking of Examinations
If, during the marking of an examination script ,an examiner suspects that the student may be guilty of unfair practice a written report shall be compiled by the examiner giving details of the cause for suspicion. The report, together with all materials relating to the incident, shall be presented to the Head of School, or nominee.  The Head of School, or nominee, shall seek, through the office of the College Manager, to have the formal enquiry procedures of the College invoked.

11.5 Notification Procedures

The Head of School, or nominee, or the Examinations Officer shall notify the College Manager in writing and without delay of a suspected instance of unfair practice.

Students shall normally be notified of the details of the Panel of Enquiry within two weeks following the end of the examination period.

The student shall be notified in writing through the office of the College Manager at least five days in advance of meeting of the Panel of Enquiry in relation to the following:

1. the precise allegation(s),

2. the entitlement to present a response orally and/or in writing to the Panel of Enquiry,

3. the entitlement to be accompanied at all hearings conducted by the Panel of Enquiry,

4. the enquiry schedule.

The student shall notify the College Manager at least one working day prior to the Panel of Enquiry of the name(s) of the person(s) to accompany them and their status.  

11.6 Panel of Enquiry 

The inquiry procedures shall be carried out by the Panel of Enquiry composed of:

1. the College Director, or nominee;

2. a Head of School, or nominee, from a School not involved with the programme.  In circumstances where all Schools within the College are involved with the programme, then the Head of School, or nominee, may be drawn from another College;

3. two members of academic staff from a School not involved with the module. 

Note:

In cased where the student suspected of a breach of regulation is registered on a programme leading to a joint award involving the Dublin Institute of Technology and another awarding institution, one of the two members will be from the partner awarding institution.
The quorum for meetings of the Panel of Enquiry shall be the College Director, or nominee together with two other members.

The College Director, or nominee, shall act as Chairperson. The College Manager, or nominee, shall act as Officer.

The Head of School, or nominee, responsible for the programme shall present a written report to the Panel of Enquiry and shall attend a hearing of the Panel of Enquiry to respond to matters raised by the Panel.  A copy of this report shall be provided to the student prior to the first hearing of the Panel of Enquiry.  The Head of School, or nominee, should be present at the Panel of Enquiry for so long as the student and the student’s representative are present.

11.7 Enquiry Procedure

The Panel of Enquiry shall assemble to consider the allegation(s) as soon as possible following the reporting of the incident.  Each case shall be considered separately and only on the basis of unambiguous evidence available to the Panel of Enquiry.

The Head of School, or nominee, and the student shall be entitled to call witnesses and notice of intention in this regard shall be provided to the parties at least one working day prior to the date on which the witnesses are scheduled to attend.  The student shall have the right to seek clarification of any witness statements. 

If during the course of the proceedings the student seeks an adjournment then this may be granted at the discretion of the Panel of Enquiry.  In such circumstances the duration of the adjournment shall be determined by the Panel of Enquiry.

In circumstances where a general breach of the assessment regulations involving a significant number of the students is suspected, then the matter may be referred the matter to a Panel of Enquiry.  A decision in relation to the status of the assessment involved and whether that assessment shall be re-scheduled shall be the responsibility of the Panel of Enquiry.  In such circumstances all of the students who might be affected by such a decision shall have the right to make submissions to the Panel of Enquiry before a decision is made.  The Panel of Enquiry also has the power to declare the assessment to be void in respect of some students only or in respect of all students’.

The Panel of Enquiry alone shall adjudicate on the allegations(s) based on the written and oral submissions and shall determine the penalty to be applied.  Other than the College Manager, acting as Officer, no other person shall be present during the period of adjudication.  

The Chair of the Panel shall seek information from the College Manager on any previous breaches of the General Assessment Regulations. This information should be sought after the panel has considered all other evidence in the case but before they make a final judgement in relation to the penalty to be imposed (see section 11.8 below).
The student and the Examinations Officer shall be notified in writing through the office of the College Manager of the outcome of the inquiry within 5 working days.

The College Manager shall maintain a record of all proceedings of the Panel of Enquiry and shall hold on file relevant materials relating to the enquiry.

11.8 Penalties 

The Panel of Enquiry shall determine the actual penalty to be applied having regard to the seriousness of the incident and the guidelines set out in the following sections. These penalties may be applied either separately or in combination. Where the Panel has found a student to be in breach of the Regulations and before determining the penalty to be imposed, the Panel should take into account any previous breaches by the particular student. The Panel of Enquiry may, at its discretion: 

1. deem the student to be innocent of the allegation(s). In such a case the Assessment Board shall be instructed to consider the assessment results in the normal manner;

2. issue a written warning to the student.  In such a case the student may be informed that the written warning constitutes a formal record of breach of assessment regulations;

3. deem the student to have failed all or part of the assessments for the stage or year of the programme.  In such a case the Panel of Enquiry shall determine the period of time which shall elapse before the student is entitled to be reassessed;

4. determine if the student shall be ineligible for any special award of the Institute;

5. suspend the student from all activities of the Institute for a stated period; In such cases the suspension order shall be signed by the President.
6. recommend to Academic Council the expulsion of the student from the Institute. In such a case the expulsion order shall be signed by the President.

11.9 Appeal against the decision of a Panel of Enquiry 
The College Manager shall be responsible for administering the procedures in relation to an appeal against the decision of a Panel of Enquiry.

1   A student may appeal against the decision of a Panel of Enquiry on one or more of the following grounds:

(a)  substantive new evidence that was not available to Panel of Enquiry at the time of its hearing has come to hand; 

(b)  the Institute’s procedures in relation to Breaches of Assessment Regulations were not properly followed; 

(c)  the penalty determined by the Panel of Enquiry is inappropriate in comparative terms with similar cases within the Institute.

2   A student shall have the right to present the case to a College Panel of Enquiry Appeals Committee.  Such student shall indicate in the written statement if they wish to appear and/or be represented by a third party.  

3   An appeal must be lodged in a written statement to the College Director, or nominee, within five days of the outcome of Panel of Enquiry.  The appeal must be accompanied by the appropriate fee.  The written statement which should be no more than 300 words, will specify the ground(s) of the appeal and matters relevant to it.  Late appeals will be considered only in exceptional circumstances.

4   The College Panel of Enquiry Appeals Committee shall be comprised as follows: 

(a)   One Head of School from a School not involved with the programme.  Where all Schools within the College are involved with the programme, then one Head of School drawn from another College.  The Head of School shall chair the Committee.

(b)   Two members of academic staff from a School not involved with the programme.

Members of the original Panel of Enquiry shall not serve as members of the Appeals Committee.

5   The Committee shall be provided with all relevant documentation that was available to the Panel of Enquiry at the time of its hearing of the case together with relevant written details in relation to the outcome of that enquiry as well as the written statement submitted from the appellant that forms the basis of the appeal.  

Note:

In cases where the student wishing to appeal the decision of a Panel of Enquiry is registered on a programme leading to a joint award involving the Dublin Institute of Technology and another awarding institution, one of the two members will be from the partner awarding institution. 

6   The Committee is entitled to call as a witness the Head of School in which the appellant is a student.

7   The Committee shall adjudicate on the case based on written and oral statements and shall determine whether the initial penalty shall stand or whether a lesser or a more severe penalty shall be applied. 

8      The decision of the College Panel of Enquiry Appeals Committee shall be final and binding on the Institute and on the appellant.  

11.10 Report to Academic Council 

Each College shall present to Academic Council each academic year a written summary report on the number of Panels of Enquiry held within the College and the outcomes of these, including penalties imposed.

12 Assessment Boards

12.1 Assessment Board Structure

The Institute has a two-tiered assessment Assessment Board structure consisting of:

a. the  Module  Board and

b. the Progression and Award  Board, each with separate functions. 

12.1.1 The Module Board
The School / academic unit is responsible for delivering a module and assessing the performance of students taking that module.  A module board shall be convened in a manner as approved by the Academic Council, to consider all students taking that module at the one sitting.
12.1.1.1 Composition

The composition of the Module Board shall be as follows:

1. Head of School / Assistant Head of School (from the School having overall responsibility for the module), or nominee, who shall act as Chairperson;
2. Internal examiners for the components involved in the module;

3. academic staff responsible for the management of the programme(s) within which the module(s) resides, where necessary;
4.
The external examiner appointed by Academic Council has the right to attend meetings of Module Boards;
5.     Examinations Officer or nominee acting as Recording Secretary.

12.1.1.2 Function

The purpose of the Module Board is to review the preliminary marks (grades) awarded to each student whose performance in the module has been assessed and to agree a recorded mark (or grade) for each student. In addition, in the case of a failure by a student to achieve a pass in any module, the Board will agree and specify any re-assessment that might be required.

The preliminary mark (grade) for each component of the module together with their weighted total shall be presented to the Board for each student.

The decisions of the Module Board on the module marks or grades awarded to each student may not be altered subsequently unless:

1. through a decision of a re-convened Module Board; 

2. a decision of the Progression and Award Board; or 

3. following an recheck/remark/appeal process or panel of enquiry. 

In making its decisions the Module Board should take account of:

1. Preliminary marks / grades achieved by the relevant cohort of students; 

2. reports from the academic staff regarding special circumstances as outlined in chapter 13 that could have affected student performance and reports from examination offices on personal circumstances;

3. any deviations from the published module documentation and schedule of assessments.

12.1.2 Progression and Award Board
12.1.2.1 Authority

The Progression and Award Boards are authorised on behalf of Academic Council to assess candidates in accordance with the assessment regulations for the programme of study and to recommend the conferment of an award of the Institute upon a candidate who in the judgement of the Board has fulfilled the learning outcomes of the approved programme of study and achieved the standard required for the award or progression to the following stage.
12.1.2.2 Composition

The composition of the Progression and Award Board shall be as follows:

1. Director of the College (in which the Programme of study is based) or nominee who shall act as the Chairperson;

2. Head(s) of School (in which the Programme of study is based);

3. Relevant Assistant Head(s) of School (in which the Programme of study is based);

4. Internal Examiners as nominated by the College Board;

5. External Examiners as approved by Academic Council; 

6. Examinations Officer or nominee acting as Recording Secretary.

12.1.2.3 Function

The purpose of the Progression and Award Board is to review the overall performance of each student and to make a decision on progression between the stages of the programme of study. It is also the purpose of the Board to consider the performance of candidates for awards to determine whether an award will be made and the classification of such an award.

In making its decisions the Progression and Award Board should take account of:

1. the performance of each student;

2. the performance of the cohort of students in the current year; 

3. eligibility for approved exit awards;

4. consideration of marginal fail cases with respect to possible alternative courses of action. 
In exceptional circumstances, where the only module result outstanding for a stage is for structured work placement or similar activity and where this module is explicitly excluded from the compensation process, then the Board may preliminarily consider the results of the completed modules for the purposes of applying compensation only. 

12.1.3 Assessment Board Procedures

The existence of any personal circumstances, which may have had a bearing on a student’s performance and which have been notified in writing by the student to the Examinations Office, shall be brought to the attention of the Assessment Board for consideration via the PC1 form [see para 13.1]. 
Any reports from Academic Staff or Examination Invigilation Staff shall be brought to the attention of the Assessment Board for consideration. 

The decision of the Assessment Board shall normally be formulated by consensus.  Where an Assessment Board is divided, the decision shall be by a majority decision of the members present.  In the event of an equality of votes the Chairperson of the Assessment Board shall exercise the casting vote.  The provisional results as determined by the Assessment Board shall be certified by the signature of the Chairperson and, where appropriate, the External Examiners.  The results are provisional pending ratification by Academic Council. 
The provisional assessment results as determined by the Assessment Board including recommendations, if any, in respect of each student shall be recorded on the official examination results sheets.

The proceedings and deliberations of Assessment Boards are confidential.  All documentation circulated at the meeting shall be returned to the Chairperson before the conclusion of the meeting.

The decisions of Assessment Boards shall be formally presented for ratification through the College Board to Academic Council and these decisions shall be provisional pending such ratification.
12.1.4 Notification of Results

The Institute has the responsibility, through the Examinations Office (or College Office in the case of minor,supplemental/SPA awards), as soon as possible following the conclusion of the Assessment Board meeting, to make available to students the Assessment Board outcome.  The information shall be provided online via email notification and shall contain:

1. the overall result for the student;

2. the result obtained in each module;
3. the requirement(s), if any, relating to reassessment.

In addition, the Institute shall provide a written transcript of results at the end of each stage by mail, to a permanent address provided by the student.

The transcript shall be available in accordance with the dates published and shall contain:

1. the recorded marks awarded for each module of the programme;

2. the overall result and;

3. the requirement(s), if any, relating to re-assessment.

Students have the responsibility to ensure that they have received their results.

13  Special Circumstances Relating to Assessment 

13.1 Personal Circumstances

It shall be the responsibility of students to provide to the Examinations Office any information concerning personal circumstances, which they believe may affect or have affected their performance, and which they wish the Assessment Board to consider each semester as necessary.  Except in very exceptional circumstances information of this nature shall not be considered if presented after the Assessment Board meeting.  A Personal Circumstances form (available online and from the Examinations Office), must be supported by independent authoritative evidence, completed and returned to the Examinations Office.  It is the student’s responsibility to provide such evidence.

Personal circumstances as envisaged under this regulation are serious adverse factors, which may have affected the student’s performance in continuous assessments or examinations, such as illness or bereavement.

In the case of work submitted for continuous assessment the deadline for submitting a Personal Circumstances form is normally the same as the scheduled hand-in date for the assignment.

In the case of examinations, the completed form should be submitted not later than two days after the last examination taken. 

The Assessment Board may take such action as it sees fit to take into account the evidence provided by the student. While there may be an acceptance that personal circumstances have resulted in poor performance in continuous assessments or examinations, the Assessment Board will normally require the student to complete the learning outcomes for a module. 

In cases where a student has a temporary injury or illness, i.e. as a result of an accident and requires special arrangements for invigilated examinations, they should immediately contact the Examinations Office who shall advise on available support or other courses of action. 
13.2 Disability

It is the policy of the Institute to facilitate by all appropriate means, wherever possible, the participation of students with a disability in the Institute’s programmes.

All students with a disability must be registered with the Disability Service and provide medical documentation or psycho-educational reports. All exam accommodation for students in the Institute are in accordance with the exam accommodations requirements of the Disability Advisors Working Group (DAWN) examination guidelines.

In circumstances where, as a result of disability, a student is unable to undertake assessment by the means defined for the stage/year then special arrangements may be approved as follows:

1. additional time may be permitted for the completion of an invigilated assessment or for the submission of work for continuous assessment; only with pre-approval from relevant lecturer for in term continuous assessments;
2. special facilities such as Braille, audiotape or computer, with or without specialised software, will be provided, as appropriate, in an Examination Hall as an alternative to a printed examination paper and/or answer books;

3. the employment of special facilities such as scribe, reader, interpreter and personal assistants; Students must fulfil specific criteria as required by the DAWN Examinations guidelines to avail of these exam accommodations;
4. alternative forms of assessment, only through consultation with the relevant school, that allow the student to demonstrate that they have achieved the learning outcomes of the module.
13.2.1 Procedure for requesting special assessment arrangements

A request for special assessment arrangements should be made by the student with disability, at the time of registration with the Disability Service, and not later than six weeks prior to the assessment.

A request for special assessment arrangements should be made as part of the needs assessment conducted with students as a result of the registration process with the Disability Service.  The Disability Service shall liaise with the Examination Office to make appropriate arrangements.

The Examinations Office shall advise students of the location of the examination,  in cases where the student requires an alternate venue.
13.3 Aegrotat Award

In circumstances relating to assessment for an award where the Assessment Board has insufficient evidence to determine a student’s performance but is satisfied that, but for illness or other valid cause, the student would have achieved the required standard, the Assessment Board may recommend that an unclassified award be made.

Prior to making a recommendation of such an Aegrotat award the College Manager shall establish that the student has agreed to accept such an award.

A student who accepts an Aegrotat award waives the entitlement to be reassessed.

A student who elects to be reassessed rather than accept an Aegrotat award shall waive the entitlement to such an award.

13.4 Posthumous Award

An award may be conferred posthumously in circumstances where the Institute considers such an award to be appropriate, following recommendation by College Board and approval by Academic Council.
13.5 Revocation of Award

Academic Council may make recommendations to Governing Body to revoke any award made by the Institute and all privileges connected therewith if it shall be discovered at any time and proven to the satisfaction of the Institute that the award is found to have been obtained by fraud or deception, including unfair practice and plagiarism, or that the basis of the award is found to be invalid.
14 Procedures Following the Publication of Results

(Candidates are advised to familiarise themselves with Information for Examination Candidates in relation to: Personal Circumstances, Rechecks of Examination Results and Appeals which is contained as Appendix 2.)

14.1. Discussion of results/Viewing of Assessments/ Examination Scripts

Candidates who wish to discuss their performance in any assessment that contributes to the overall module mark should contact the School (see Chapter 1 in relation to feedback on assessed work).  Each semester Examination Offices publish a calendar of dates for the publication of results and Schools publish dates for the viewing of examination scripts. Viewing of examination scripts and provision of feedback shall normally be scheduled within four days of the publication of results.  The Internal Examiner/Head of School/Assistant Head of School or nominee shall produce the assessed work and demonstrate to the candidate, through the marking scheme, the basis on which the marks were awarded.  In the event of the Internal Examiner being unavailable, the nominee of the Head of School shall undertake this role.

14.2 Rechecks

A recheck establishes/confirms that all attempted parts of the assessment were marked, and that no computational errors occurred during the marking process or the recording of marks.  It shall also establish/confirm that all answers, part-answers and/or other assessment materials have been assessed.

A candidate wishing to have an assessment/examination paper rechecked should make a formal request (on form A/R 1) which should be returned together with the requisite fee to the Examinations Office within three working days of the date scheduled for the viewing of the examination script.
The recheck process shall be carried out under the direction of the Head of School.  Where the process gives rise to a change of mark, the Head of School shall notify the Examinations Office with a view to reconvening the relevant Assessment Board. 

Where the process gives rise to a change of mark, it shall be open to the Head of School to require that a recheck be undertaken in respect of all examination scripts in the module concerned.  Where this course of action is deemed appropriate, the Head of School may nominate another examiner to carry out the recheck.

14.3 Re-Marks

A re-mark is a re-reading of a candidate’s work with reference to the assessment criteria and marks allocated as appropriate.

A candidate may seek a re-mark of the examination paper or assessment by submitting form A/R 2 together with the requisite fee to the Examinations Office within five working days of the date scheduled for the viewing of the examination script. 
The Head of School or nominee shall make the necessary arrangement for the re-marking of the assessment.  Where the re-mark process results in either an increase or a decrease in the original mark, the Head of School shall adjudicate as appropriate.  In the event that the re-mark gives rise to a change of mark, the Head of School shall notify the Examinations Office with a view to reconvening the relevant Assessment Board.

The re-mark process does not apply where the nature of the assessment is such that, in order to re-mark the work, a reassessment must take place.

14.4 Appeals

14.4.1 Grounds for Appeal

The appeals process provides for an appeal by a candidate against a decision of the Assessment Board on the grounds specified here:

· that the Regulations of the Institute have not been properly implemented;

· that circumstances exist which may not have been specifically covered by the Regulations;

· that there is new, attested, documented and relevant information, that was not made available to the Assessment Board for justifiable reason, and therefore not considered.

These are the only grounds on which an appeal may be made.  Matters of academic judgement do not constitute grounds for an appeal.  The appendix to the Appeal Application Form provides further examples of circumstances that do not constitute grounds for appeal.

If an appeal is found to be vexatious or malicious, it shall be deemed ineligible, and may be dealt with as misconduct under the Institute’s Student Disciplinary Procedures.  Examples of such include, but are not limited to:

· appeals which are obsessive, harassing or repetitive;

· appeals which are designed to cause disruption or annoyance;

· insistence on pursuing non-meritorious appeals and / or unrealistic or unreasonable outcomes.

The Appeals Form and appendix provide further guidance in relation to the above.

14.4.2 The Appeals Panel and Appeals Board(s)

The function of the Institute’s Appeals Board(s) shall be to adjudicate on an appeal against the provisional assessment results of the Assessment Board having regard to one or more of the specific grounds as set out in 14.4.1 above.

An Appeals Panel shall be composed of not more than thirteen persons, including the Chairperson, two Vice Chairpersons, all of whom shall be members of academic staff and shall be appointed for a two year period.  The Academic Registrar or nominee is an ex-officio member of the panel.  To facilitate the simultaneous hearings of appeals, Appeals Board(s) may be constituted from the Panel comprising the Chairperson or a Vice-Chairperson who will act as Chairperson to the Board together with at least three other members of the Panel.  See 14.4.3 in relation to eligibility of appeals. 

Any member of the Appeals Panel who was a member of the Assessment Board at which an appellant’s assessment results were determined or who was previously involved in any way at an earlier stage of a particular appeal shall not be present for the hearing other than to present relevant information (see 14.4.3) and shall not otherwise adjudicate on the case.

At the end of the initial two-year period, half the membership of the Panel shall stand down.  Thereafter half the membership shall stand down on an annual basis.  A retiring member shall not be eligible for reappointment until a further two year period has elapsed. 

The Appeals Board(s) shall meet on the scheduled dates, which shall be published annually and shall hear the appeals presented to it for that occasion and make determination thereon.  All necessary information shall be processed through the Quality Assurance and Academic Programme Records Office and presented in writing to the Board for each hearing.

14.4.3 The Appeals Procedure

14.4.3.1
Prior to Lodging a Formal Appeal

Students have the right to lodge a formal appeal within the deadline stated below (14.4.3.2).  Notwithstanding this right to appeal, it is possible that a situation that may give rise to a formal appeal can be resolved at School level, therefore removing the need to proceed to appeal.  Students are encouraged to contact the Head of School or nominee to inform them of their intention to submit an appeal.  However, students are not required to do so, in order to submit a formal appeal.  If, for any reason, a student is unable to access this informal discussion, he/she is advised to proceed with the formal process within the appropriate deadline, if they wish to do so.  They may subsequently revert to the informal discussion to resolve the matter and should so indicate to the Head of School or nominee.'
Where a student has informed the School of their intention to lodge an appeal, the Head of School or nominee shall then invite the student to discuss their case, with a particular emphasis on the stated grounds for appeal.  Following this discussion, it may be the case that the Head of School or nominee can resolve the matter through procedures other than the Appeals Process and can take appropriate action.  The Head of School or nominee may consider that they cannot address or resolve the matter.   

If further matters are raised within the appeal that are not relating to the grounds for appeal but may relate to another DIT policy or procedure, the Head of School or nominee should refer the student to the appropriate Institute policy/procedure, eg Student Dignity and Respect Procedure, Student Complaints Procedure.

At all times during the appeals process students are encouraged to seek advice from the Students’ Union (DITSU).

14.4.3.2
Stage 1 – Formal Appeal Process

Students should be advised that:

· an appeal may not necessarily be upheld or result in the outcome that the student wishes;

· where an appeal relates to a failed assessment or examination and in the event that an appeal has not been fully processed when the next repeat opportunity arises, students should present for repeat examination/assessment and this shall not prejudice their appeal;

· where applicable, students shall be entitled to apply for temporary attendance on the following year of the programme pending the outcome of the appeals process.  If the appeal is not upheld the temporary registration shall terminate;

· where applicable, students may choose to graduate on schedule with their student cohort, or they may choose to defer the conferring of their award, pending the final outcome of the appeal process.

An appeal must be lodged with the relevant College Manager through the local Examinations Office on the Appeals Form (Form A/A 1), submitted in hard copy or electronically, within seven working days of the viewing of examination scripts.  The application must be accompanied by the appropriate fee which shall be refunded if the appeal is upheld.  Students shall also be entitled to a refund of this fee, should the appeal be withdrawn because the grounds for appeal have been resolved through other DIT processes such as the informal discussion with the Head of School (14.4.3.1), the recheck (14.2) or the re-mark (14.3) processes.

Appeals lodged shall be referred promptly to the College Director, who shall be responsible for initiating the preparation of a report from the relevant Head of School, submitted on the appropriate form (Form A/A2).  The appeals form together with the report from the Head of School and other relevant documentation to accompany the appeal shall be referred to the Quality Assurance and Academic Programme Records Office within 8 working days, who shall have responsibility for presenting them to the Appeals Eligibility Sub-Group. 

The Appeals Eligibility Sub-Group comprises:

Chairperson;

Vice Chairperson(s); 

Academic Registrar or nominee.
A quorum shall be three of the above.

This Appeals Eligibility Sub-group shall convene to determine whether there are valid grounds for an appeal under the Regulations.  The sub-group shall make one of the following decisions:

· The appeal is eligible and should proceed to a full hearing;

· The appeal is ineligible and should not proceed.

An appeal shall be deemed ineligible if there are no grounds for appeal, if the appeal form is incomplete or if the appeal is found to be malicious, vexatious or frivolous (see 14.4.1 above).

14.4.3.3
Stage 2 – Meeting of the Appeals Board(s)

Where the Appeals Eligibility Sub-Group recommends that an appeal should proceed to a hearing by an Appeals Board, it informs the Academic Registrar and the College Director.

The parties to an appeal are the Institute and the Appellant.  However, the Appeals Board shall consider all evidence (oral and written) relevant to the appeals listed for hearing and may, at its discretion, consult other parties where this is considered appropriate. 

Internal Examiners may be required to attend and give evidence to the Appeals Boards and prepare any reports requested (see 9.1.1.3). 

The Head of School, or nominee, shall present at the meeting the submitted written report to the Appeals Board and respond to matters raised by the Board.

The Appellant shall be invited to present the case in person to the Appeals Board and shall indicate on the form if she/he wishes to appear and/or be represented by a third party eg DITSU.

The decisions of the Appeals Board meeting in private session shall normally be formulated by consensus.  Where the Board is divided, the outcome shall be decided by a majority decision.  In the event of an equality of votes the Chairperson of the Board shall exercise a casting vote.

No change shall be made retrospectively in assessment regulations for the particular assessment involved in the appeal.

The Appeals Board shall notify in writing the Appeals Panel, the appellant, the Chairperson of the Academic Council, the College Director, the Head of School and the College Manager of its decision as soon as possible.

The decisions of the Appeals Board(s) shall be final and binding on the Institute and the Appellant.

The Chairperson of the Appeals Panel shall present to Academic Council each academic year a written report on the work of the Panel.

14.5
 Guidelines for best practice

Guidelines for best practice including timelines in relation to the recheck, re-mark and appeals processes are presented in Appendix 3.

15 Glossary
Academic Council is the body within the Institute which has the legal power to make academic awards.

Assessment Boards are committees appointed by the Academic Council of the Institute to determine the outcomes of the assessment process on its behalf. Assessment Boards include Module Board and Progression and Awards Boards.
Compensation is the procedure whereby a candidate’s overall assessment performance may be used to compensate for partial failure and justify progression to the subsequent stage of a programme or to be eligible for an award. 

A Component of a module is a separately assessed element of an individual module.

Component weighting is where a module is assessed and involves two or more components; the weighting attached to each component will be specified so that an overall mark for the modules can be determined. 

Deferral is either (a) where a candidate is given permission not to take an assessment on the date scheduled for that assessment, such permission shall normally indicate the alternative assessment arrangement(s) or (b) where a candidate is given permission to defer registering for a programme until a later date.

An Element of a module is a separately assessed component of an individual module.

The European Credit Transfer System (ECTS) is a system agreed between the European nations to enable students to transfer credit between institutions within and between countries.

An External Examiner is an independent subject specialist with academic or professional qualifications who monitors the assessment process and the academic standards of the awards made by the Institute.

Formative Assessment is assessment used as part of the course of instruction that measures student ‘mastery’ of specific indicators and is used by academic staff to inform and guide subsequent instruction and provide feedback to the student. Marks are not necessarily awarded for such assessment.

Programmes consist of one or more Stages normally corresponding to an approved set of modules attracting 60 ECTS credits. Student progression is as between stages and as determined by the Progression and Award Board.

A Preliminary Mark is the mark assessed by the internal examiner(s) for any component of the module or the whole module.  It is recorded on the examination script / assessment and entered onto the module record prior to the module board.

A Recorded Mark is the mark agreed by the module board and recorded in academic history.  If the module (or component) is being taken as a second (or subsequent) attempt the recorded mark cannot exceed 40% (or the minimum pass mark if different from 40%)

A Module is a coherent and identifiable unit of learning and teaching with defined learning outcomes which are assessed and generates a single mark or grade to be recorded on the student’s academic transcript.

A module can either be:

· a core module which must be studied and passed in order to gain a particular named award. (Note: a core module may be considered an option or elective module with respect to another programme of study).

· an option module which must be studied in conjunction with core modules and which a student selects from within a prescribed and limited set for a particular named award. 

The relationship between modules can be the following:

· a pre-requisite module is one offered by the Institute or elsewhere which a student must have passed before registering to take a particular module. In some cases, a pre-requisite may be one of a group of specified modules. 

· a co-requisite module is one which must be studied in addition to and normally simultaneously with a particular module. 

· a linked module is one taken over 2 consecutive semesters, with the assessment at the end of the second semester. A linked module may have a credit value of 5, 10, 15 or 20 ECTS credits.

Undergraduate modules can be Basic, Intermediate, Advanced or Honours  according to the academic level to which they are allocated.

A Module Board is an Assessment Board responsible for determining the individual module marks in respect of each student who has been assessed for a specific module.

The Module Catalogue contains the description of all modules offered throughout the Institute with each entry described in a consistent manner according to an agreed template. 

Prior Experiential Learning refers to learning that was the result of experience either at work or in leisure pursuits

Prior Certificated Learning refers to learning that has resulted in the achievement of an award or a certificate of credit which demonstrates learning that has occurred at some time in the past.

A Programme is the approved curriculum leading to an award of the Institute and consists normally of a set of modules that are prescribed in the Programme Document.

A Programme Document describes a programme – how it is structured and administered; the admission procedures; a statement of the core, optional and restrictions, if any, regarding elective modules. The Document should also include regulations specific to the programme such as regulations covering compensation, progression rules and credit accumulation.

Progression is where a candidate is given permission to proceed to the next stage of a programme.  

The Progression & Award Board is the Assessment Board which has the function of determining the overall result in respect of each candidate who is registered on a programme with respect to academic progression or an award and the associated classification of the award.

A Resit is the opportunity for a student to be reassessed on one of more elements of a module, without having to attend the taught components of the module again.

A student retakes a module if they are required to attend the compulsory taught components of the module and complete successfully all the assessment tasks required for the award of credit for that module. 

A School, for the purposes of these regulations, is a unit that delivers academic programmes leading to awards of the Institute.

A Semester is a single, self-contained period of study and assessment consisting of a 15-week period in which class contact hours, study periods and assessments are scheduled.  

A Stage of a programme normally consists of a set of modules totalling 60 ECTS credits.

For the purpose of these Regulations a Student is a person who has been enrolled in the Institute and has registered to take one module or a set of modules.

Summative Assessment is assessment that measures student ‘mastery’ of the learning outcomes of a module, which contributes to the final mark of that module.  

Supplemental examinations are repeat assessments normally but not exclusively held in the autumn.

A viva voce is an oral examination of a student.
APPENDIX 1

Further Information on Breaches of Assessment Regulations
1. Introduction

All assessments are intended to determine the skills, abilities, understanding and knowledge of each of the individual students undertaking the assessment.  Any student found obtaining, attempting to obtain, or assisting someone else to obtain an unfair academic advantage shall be subject to the procedures outlined in Chapter 11 Breaches of Assessment Regulations.
The Dublin Institute of Technology takes this issue very seriously and students have been expelled or had their degrees withheld for a breach of assessment regulations.  Plagiarism and other unfair means are breaches of academic values, academic conventions and codes of practice.  It is widely accepted within academia that in the pursuit of knowledge, innovation and creativity academics and students alike will build upon the works of others.  Fundamental to this process of human inquiry and discovery is the prerequisite that all sources of information utilised should be appropriately acknowledged.  This elementary precondition enables the cultivation of scholarly activities and research to progress in an open and free environment. 

If you are having difficulty with your work it is important to seek help from your tutor rather than be tempted to use unfair means to gain marks. Do not risk losing your degree and all the work you have done.

2. Definitions

The Institute’s regulations define a number of different forms of unfair means, although any unfair means or breach of regulations is strictly forbidden. These are:

· submitting other people's work as your own - either with or without their knowledge. This includes copying in examinations; using notes or unauthorised materials in examinations; 

· impersonation - taking an assessment on behalf of or pretending to be another student, or allowing another person to take an assessment on your behalf or pretend to be you; 

· plagiarism - taking or using another person's work, writings or inventions as your own. To avoid plagiarism you must make sure that quotations, reworkings or paraphrasing, from whatever source, must be clearly identified and attributed at the point where they occur in the text of your work by using one of the standard conventions for referencing and citation as identified by the School/Programme.
The Institute provides clear guidance on how to reference your work correctly and your tutor can also help you. It is not enough just to list sources in a bibliography at the end of your essay, assignment, dissertation or other writings if you do not acknowledge the actual quotations or reworked content in the text. Neither is it acceptable to change some of the words or the order of sentences if, by failing to acknowledge the source properly, you give the impression that it is your own work; 

· collusion - except where written instructions specify that work for assessment may be produced jointly and submitted as the work of more than one student, you must not collude with others to produce a piece of work jointly, copy or share another student's work or lend your work to another student in the reasonable knowledge that some or all of it will be copied; 

· duplication - submitting work for assessment that is the same as, or broadly similar to, work submitted earlier for academic credit, without acknowledgement of the previous submission; 

· falsification - the invention of data, its alteration, its copying from any other source, or otherwise obtaining it by unfair means, or inventing quotations and/or references.

3. How to avoid plagiarism

Plagiarism can be either an intentional act whereby work is deliberately utilised and claimed as one’s own, or it can occur unintentionally either through bad academic practice by the student or failure to inform yourself about the Institute’s regulations.  Plagiarism is not confined to written assignments, projects or theses; it incorporates all academic work, including practical workshops, demonstrations, three dimensional work and artistic practice.

The best way to avoid plagiarism is to become informed.  You should request information from your lecturer, examine programme writing style guides and conventions, access programme documents and consult the Institute’s General Assessment Regulations.  Be clear about the particular referencing system of the discipline concerned, while noting that with modularisation students may study modules in different disciplines.  Therefore, be sure you are using the correct referencing procedure appropriate to the discipline you are studying.  Above all, clearly acknowledge all sources of information you have accessed during your work.  The Institute’s Library Services have several useful texts on plagiarism which are both accessible and informative, and they are a good guide to referencing.  Library staff provides Information Literacy sessions that include guidance on referencing and plagiarism.

Students may be asked to sign a declaration on all written assignments/theses submitted to verify that the work is not plagiarised.  If such a declaration is not signed, however, students will still be subject to the regulations governing plagiarism.

APPENDIX 2

INFORMATION FOR CANDIDATES FOR ASSESSMENT

IN RELATION TO:

PERSONAL CIRCUMSTANCES, 

VIEWING OF ASSESSMENTS/EXAMINATION SCRIPTS, AND

RECHECKS/ REMARKS/APPEALS OF EXAMINATION RESULTS 

The General Assessment Regulations operating in the current academic year are those adopted by the Academic Council in March 2018, and approved by the Governing Body in April 2018.  Reference is made in the Student Handbook to the DIT website where students can access the Regulations (http://www.dit.ie/qualityassuranceandacademicprogrammerecords/student-assessment-regulations/general/)

The Institute’s General Assessment Regulations outline the procedures whereby a candidate may:

· Bring any Personal Circumstances to the attention of the Assessment Board

· Seek a recheck of examination results

· Seek a remark of examination results

· Appeal the decision of the Assessment Board

Candidates should be aware that these are four separate procedures.  In order to exercise their rights, a candidate must complete the relevant form for submission to the Examinations Office.

Viewing of Assessments/Examination Scripts

Candidates who wish to discuss their examination performance in any assessment [see section 14.1 of Regulations] should contact the School.  Each semester Examination Offices publish a calendar of dates for the publication of results and Schools publish dates for the viewing of examination scripts. Viewing of examination scripts and provision of feedback shall normally be scheduled within four days of the publication of results.  The Internal Examiner/Head of School/Assistant Head of School or nominee shall produce the assessed work and demonstrate to the candidate, through the marking scheme, the basis on which the marks were awarded.  In the event of the Internal Examiner being unavailable, the nominee of the Head of School shall undertake this role.

Personal Circumstances

If due to personal or other difficulties, a candidate feels that their performance in an assessment was adversely affected they may wish to bring this to the attention of the Assessment Board.  A Personal Circumstances Form 

(Form P/C 1 - available from the Examinations Office and online at 

the above URL) supported by independent authoritative evidence must be completed and returned to the Examinations Office. It is the candidate’s responsibility to provide such evidence.

In the case of continuous assessment, the deadline for submitting a Personal Circumstances form is normally the same as the scheduled hand-in date for the assignment.  In the case of examinations, the completed form should be submitted not later than two days after the last examination taken.  

An unsuccessful outcome arising from this process may not be used as grounds for appeal.

Recheck of Examination Results 

A recheck is where a candidate suspects there has been an error in the determination of their result.  Candidates wishing to request a recheck should do so on the form A/R 1 which may be obtained from the Examinations Office and online at the above URL.  Such forms must be submitted within three working days of the date scheduled for the viewing of the examination script together with a fee of €15 per subject/module.  In the event that a re-check application is successful the fee will be refunded.
The recheck process shall be carried out under the direction of the Head of School, and shall normally involve establishing that all attempted parts of each question were marked, and that no computational error occurred during the marking process or the recording of the marks.  It shall also involve establishing that all answers, part-answers and/or other assessment materials have been assessed.  An unsuccessful outcome arising from this process may not be used as grounds for appeal.  

Re-mark of Examination Results 

Candidates wishing to request a re-mark should do so on the form A/R 2 which may be obtained from the Examinations Office and online at the above URL.  Such forms must be submitted within five working days of the date scheduled for the viewing of the examination script or within two working days of the submission of the recheck application form together with a fee €60 per subject/module.  In the event that a re-mark application is successful the fee will be refunded.

The Head of School or nominee will make the necessary arrangement for the re-mark, where deemed necessary.

Appeals

An appeal against the decision of a Progression and Award Board must be submitted together with a fee of €75 on the form A/A 1 which may be obtained from the Examinations Office and at the above URL.  Such forms must be submitted within seven working days of the viewing of examination scripts.  

Students are encouraged to contact the relevant Head of School or nominee to inform them of their intention to submit an appeal (Prior to Lodging an Appeal).

The grounds for appeal are stated on the form and appellants must clearly identify the grounds on which they are appealing.  If a candidate wishes to query a particular mark without having specific grounds for appeal they should complete the form for a recheck or remark of examination results [see above].  

An Appeals Eligibility Sub-Group shall decide if there are valid grounds for appeal under the Regulations and, where it is considered that these grounds exist, a recommendation to an Appeals Board shall be made.  The Appeals Eligibility Sub-Group comprises the Chairperson, Vice-Chairpersons of the Appeals Panel and the Academic Registrar or nominee; a quorum shall be three of the above.  If it is considered there are no valid grounds for appeal this shall be communicated to the Appellant by the Quality Assurance and Academic Programme Records Office within seven working days of the decision being taken.  

The fee of €75 shall be refunded if the appeal is upheld or if the appeal is withdrawn because the grounds for appeal have been resolved through other DIT processes, such as the informal discussion with the Head of School (14.4.3.1), the recheck (14.2) or the re-mark (14.3) processes.

Should you have any queries regarding the above please contact:

Quality Assurance and Academic Programme Records Office

Dublin Institute of Technology

Aungier Street

Dublin 2

Tel. 01 402 717 

Appendix 3 

Publication of results / Rechecks / Re-marks / Appeals – Guidelines for Best Practice
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# Viewing of examination scripts and provision of feedback should be scheduled within four working days of the publication of results. 

If at any stage of these processes the recommended process dates cannot be adhered to, the student should be informed by the Examination Office or Head of School (as appropriate) of when the next stage will be initiated.  

Students have 2 days following their last assessment date to submit a Personal Circumstances form (PC1).
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