REGISTRATION & Musicianship enrolment GUIDE

Please read the instructions below carefully and follow the steps for completing your

registration & enrolment.

If you are attending Musicianship, you will need to select the class you wish to join. This is not
necessary for your instrumental or vocal tuition. The fee for your practical lessons has already
been applied to your account.

To access Student Self Service to register for your programme click the link here. (This portal can
only be accessed after you have been issued with your invitation to register via email)

You may be asked to log into your student account using your student email (e.g.
D12365478@mytudublin.ie) and your password. Issues with email log ins should be logged with

itsupport@tudublin.ie

Once logged in, a notification will pop up on your screen to "View Action Items" click on this

button.

Student Services

A You have active action item(s) available for your
review.

View Action [tem(s)

This is the entry page for Banner Student. From here, you can navigate to the following pages using the Banner menu on the header(Alt+M) depending on your
role at the institution:

= Aftendance Tracking
* Student Profile
Advising Student Profile

s Account Summary

* Account Detail For Term

* Account Information

* Statement and Payment History

= Payment and Deposit Processing

= Apply for financial assistance

= View your financial assistance applications

Click on the section "Confirm Your Contact Details" ensure details are correct and click
"SAVE". Repeat this step for the remaining action items below

¢ Confirm Emergency Contact Details

e Confirm Your Address Details

Action Item Processing
Action Item Processing

Welcome

You have the following items that require your attention

Please Complete ALL Action Items

Instructions

Please confirm your contact details

hitps://ssb.tucublinie/BannerGeneralSsb/ssb/

Please Complete ALL Action Items

Please complete ALL the Action Items assigned to you

End Date:04/0912025
Completed :

Completed



https://ssb.tudublin.ie/StudentSelfService

Click on section "Confirm Programme of Study". Ensure it shows Conservatoire Part-time

Music (TU6253).

Then click the round button that says: "l confirm that the programme information above is

correct” and click "Confirm".

(Note: The year (Y1, Y2, Y6, etc.) relates to your musicianship code; no action is required here,

jJust for your reference.)
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Please confirn your contact details

Instructions
Py
Confirm Emergency Contact etais Conpleet
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| Confirm Programme(s) of Study

Please fevie and Confim ine deta of the Programme of Study

1 you are egisering o mutipe Programmes of Study, you must confim separatly tht the detls of each Programme ae cortect
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Click on "Confirm Module Selection", then click "Register Now". This will open a new tab or

screen.
|

Action ltem Processing

Confirm Your Address Details Completed

Respanse saved on:01/09/2025
Current Response: | confirm my address details are ccrrert

Please confirm your acdress details

End Date:04/09/2026
Confirm Programme of Study Completed
Respense saved on:01/9/202%
Current Response: | confirm (Confirm ONLY if the *rogramme information displayed above s correct)
Please confirm your selection of Programe
End Date:05/09/2026
Confirm Module Selection Completed

Response saved on:03/09/2025

Current Response: | corfirm the selected Module(s) detaik are corract

Please confim your selection of nodules

Confirm Module Selection

I you nave not regster=d cn any Modules, select the Register Now buton below. T's will open 2 new tab where you will get to slect your modules

Once you select yeur moces, please ensure that you come hack to this page and hif refresh. You will hen be able to view your moduls selection

SubjectsModules. Module Registration Status Semester Study Path Credits

19864 Intermeciate Leve2 *\eb Registered™ Douole Term Conservatore: Music Part-fime 4

Total Credits:

0

I he displayed Modues zr2 incorrect,please select Amend Registration.

Register Nov

Amend Registation

1 confirm he selected Viodule(s) details are corect

Confimn

Select the term "Sept-Dec Academic Term 2025/26" and the programme "TU6253
Conservatoire: Music Part-time". Click "Continue™ to proceed.



Student Registration Select a Term

Select a Term

Terms Open for Registration
ept-Dec B
TUB253Consenvatoire: Music Parttime v

Contnve |

You will now see the screen below.

Click on tab "Enter CRNs" (see image below for reference). Choose your preferred day for
Musicianship from the timetable here under musicianship heading, then input the CRN number
from the timetable into the CRN box. Click "Add to Summary" then click submit to save your
selection.

Note: you can only select one class

Student « Registration « SelectaTerm « Register for Classes
Register for Classes

Find Classed - ILELELRY :@

Enter Course Reference Numbers (CRNs) to Register
Term: Sept-Dec Academic Term 202526

Selected Study Pathis TUS253Conservatoire: Music Partme
eRl |

+Add Another CRN [SRRPTNGRITILEV]

ST oo Detas & Summary Tionand Fees

(Class Schedule for Sept-Dec Academic Term 2025126
Monday Tuesday Wednesday Thursday Friday Saturday Sunday

Ttk Detals Hours  CRN Schedule Typt - Status Action #

& Intemegiate Level GAMUS00T0 0 19884 Class Registared None

1

1 v Toll Hous Registered: 0 Bilng:| CEU: O Mi: 0| M 90060600

| Panels v

Return to the "Action Item Processing” screen. In the "Confirm Module Selection™ section,
select "l confirm the selected modules are correct”. Click "Confirm". You are now enrolled in
the musicianship class.


https://www.tudublin.ie/explore/faculties-and-schools/arts-humanities/schools/conservatoire/current-students/junior-student-information/

Confirm Module Selection

If you have not registered on any Modules, select the Register Now button below. This will open a new tab where you will get to select your modules.

Once you select your modules, please ensure that you come back to this page and hit refresh. You wil then be able to view your module selection

Subjects/Modules Module Registration Status Semester Study Path GCredits

19864 Intermediate Level2 =Web Registered™ Double Term Conservatoire: Music Part-time 0

Total Credits:

0

Ifthe displayed Modules are incorrect, please Select Amend Registration.

Register Now

Amend Registration

confirm the selected Module(s) details are correct

PAYMENT PROCESS

In the Action Item Processing screen.

Click on "Pay Fees & Complete Enrolment".

Select "Self-funded (I am paying my fees)", then tick the box that says "l confirm | completed
this form". Click "Pay Now" to proceed to the payment screen. Once on the payment page, click
"Continue"”, then enter your payment details.

End Date:04/09/2025. a
2. Supply requested information in the dispiayed form
Confirm Emergency Contact Details | Completed |
Response saved on: 01/09/2025 3. When you click on ‘pay now', a new tab will open which will bring you tc the payment page. On this page, you can either register for a payment plan and make the
Current Response: | confirm my emergency cantact detals are correct inital payment or pay your fees in full
Please confirm your emergency contact defails 4. Onthe Payment Centre screen, choose either.
- Make Payment, if paying in full

End Date:41092025 OR

Confirm Your Address Details | Completed |
e - Enrol on a Payment Plan, if you wish to pay in instaiments.

Response saved on: 01/09/2025
Current Response: | confirm my address detals are correct 5. Oncethe payment is complete, please ensure that you come back to this page and hit refresh. Once you refresh, you can click on the ‘Confirm & Complete

. Enrolment'. If the payment was unsuccessful, the 'Confirm & Complete Enrolment' button will remain disabled, indicating that your fees have not been paid. For
Please confirm your address details

further information and support on registration and fees, please visit the link

End Date:0410912025 Confirm payment option

Confirm Programme of Study | Completed |

elf-funded (1 am paying my fees)

Response saved on: 01/03/2025

US| Grant
Current Response: | confirm (Confirm ONLY if the Programme information displayed above is correct) Research Student-funded
Please confirm your selection of Progranme Self Funded

Confirm Module Selection

Response saved on: 03/09/2025
Current Response: | confirm the selected Module(s) details are correct

Please confirm your selection of modules

End Date:05/09/2025

[ Completed |

Select 'Pay Now' to proceed to payment screen.

I confirm | completed this form and ‘Confirm & Complete Enrolment' button must be selected to proceed to complete enrolment.
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EXTRA NOTES FOR YOUR INFORMATION ONLY

Where to find your fees:

On the main page, click on "Confirm Programme of Study". Then click on "Tuition and Fees

(see picture below). A screen will pop up showing your fee balance.

Student Registration Select a Term

Register for Classes

B Schedule

‘Turtion and Fees for Sept-Dec Academic Term 2025/26

Description Amount

Music Part-ime Fee

Total Credit Hours: 0

nnnnnn

| Totairous | Registerea: 0| Biling: 9| CEU: 0 Min: 0| Max: 595,69.655



