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APPLICATION FOR EXTERNAL WORK, RESEARCH, ENGAGEMENT AND CONSULTANCY
· This form should be completed if engaging in other employment or self-employment.
· If you are employed by more than one other employer, please complete this form for each employer (excluding TU Dublin).
· You must notify the University if there is any change to the details as outlined on this application.
To be completed by the Applicant
	Name
	

	Post Title
	

	School/Service
	

	Client/Company Details
	

	Type of Business
	

	Describe the nature of the external work, research, engagement and/or consultancy, which adds value to your academic, professional or creative practice
	

	Details of Working Hours outside of TU Dublin

	





	Day(s) of Week impacted
	Mon □    Tues □    Wed □    Thurs □     Fri □     Sat □     Sun □

	Starting Time provide details per day if relevant

	

	Finishing Time provided details per day if relevant

	

	Do these hours vary from week to week
	Yes □     No □

	If yes, please give details



	

	Duration of other employment
	
From __________________         To __________________


	Status of other employment
	 Permanent □      Temporary  □    Wholetime □    Part-time □

	Overhead contribution to TU Dublin – please provide details if relevant
	



Declaration
I have read, understand and accept the TU Dublin External Work, Research, Engagement and Consultancy policy and procedures. I fully accept and agree to comply with same and specifically the provisions of the Organisation of Working Time Act 1997 or any Acts amending same and pension arrangements. I understand that failing to comply with the policy may lead to the Disciplinary Procedures being invoked.

I have read, understand and accept the TU Dublin Code of Conduct for Employees. I have read, understand and accept the TU Dublin Conflict of Interest policy.

I have read, understand and accept the TU Dublin Intellectual Property policy.

I have read, understand and accept the TU Dublin policy on External Work, Research, Engagement and Consultancy, and the employee obligations outlined in the associated procedures document.

The information I have provided in this application is correct and complete and true to the best of my knowledge and judgment.


                  Signature: 	___________________________________		Date: 	__________


To be completed by relevant Head of School/Service

I recommend that this application be approved □    /   not approved  □  in accordance with the External Work, Research, Engagement and Consultancy policy.


Signature: ________________________________________		Date: ____________


To be completed by Dean/Vice President (as appropriate)

This application is approved  □   /   not approved  □   in accordance with the TU Dublin External Work, Research, Engagement and Consultancy policy.


Signature:  ________________________________________________ 	Date: _____________


In the event that this application is not approved by the Dean / Vice President, please state the reason(s) why:


If approved, the original Application should be submitted by the Dean / Vice President to Human Resources and will be retained on the employee’s personnel file. A copy should be returned to the employee by the Dean / Vice President.

If the Application is not approved, the original Application should be returned to the employee by the Dean / Vice President. The employee may appeal this decision by submitting the original Application to the Appeals Committee within 2 weeks of the date of the decision by the Dean / Vice President. The Appeals Committee will make a decision on the Application within 2 weeks of the Application being received.

If the applicant is not satisfied with the decision of the Appeals Committee, a further appeal of the decision may be made to the President (or designated nominee) by submitting the original Application within 2 weeks of the date of the decision by the Appeals Committee. The President (or designated nominee) will make a decision on the Application within 2 weeks of the Application being received.
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