[bookmark: _Hlk206169448]Register of Staff Roles that require Garda Vetting
Garda Vetting must be completed before a staff member can commence in any role defined as “any work or activity which is carried out by a staff member, a necessary and regular part of which consists mainly of the staff member having one-to-one and/or regular access to or contact with children or vulnerable adults.”
Please refer to Schedule 1 of the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016, which outlines the specific categories of relevant work and activities that legally require vetting.
This register will be updated from time to time and hiring managers should refer to it in advance of submitting a Staff Requisition Form for any role that may require Garda Vetting.  
If a role is not listed but meets the criteria above, an application for vetting must be submitted before the staff member is engaged. 
Staff Guidelines on Garda Vetting and Verification of Application Form
	 Designated Liaison Persons  
	Role 

	  
	Head of Student Services and Wellbeing  

	  
	Head of School of Social Sciences, Law, and Education  

	  
	Social Care Placement Officer  

	  
	

	Deputy Designated Liaison Persons  
	Role 

	  
	Senior Manager Access Outreach  

	  
	

	Child and Vulnerable Adults Support Team  
	Role 

	  
	Pre-Entry Access and Outreach Manager  

	
	Senior Manager Admissions  

	
	Programme Manager Ballymun Music Programme  

	
	Co-ordinator of Pastoral Care Services  

	
	Head of Conservatoire  

	
	Disability Operations Manager  

	
	National Optometry Centre Manager 

	
	Head of Sports and Recreation 

	
	Students Learning with Communities Co-ordinator  

	
	Project Co-ordinator Grangegorman Based Childhood Programme  

	  
	

	Mandated Persons  
	Role 

	  
	Doctors  

	  
	Co-ordinator of Pastoral Care Service  

	  
	Chaplains  

	  
	

	Faculty/School/Service 
	Role 

	Optometry Centre  
	Head of Discipline  

	Optometry Centre  
	National Optometry Centre Manager  

	Optometry Centre  
	Senior Dispensing Optician  

	Optometry Centre  
	Dispensing Optician  

	Optometry Centre  
	Locum Dispensing Optician  

	Optometry Centre  
	Clinical Optometrist (Locum Optometrist)  

	Optometry Centre  
	Optical Assistant  

	Optometry Centre  
	Lecturer/Assistant Lecturer in Optometry (including HPAL)  

	Optometry Centre  
	Technician/Technical Officer (Optometry)  

	Careers  
	Assistant Staff Officer  

	Careers  
	Clerical Officer  

	Academic Writing Centre  
	Academics Writing Centre Manager  

	Academic Writing Centre  
	Tutors  

	Student Success  
	Senior Manager  

	Student Success  
	Manager  

	Student Success  
	Assistant Manager  

	Student Services and Wellbeing  
	Head of Student Counselling  

	Student Services and Wellbeing  
	Student Counsellors  

	Student Services and Wellbeing  
	Nurses  

	Student Services and Wellbeing 
	Assistant Psychologists 

	Student Services and Wellbeing 
	Student Counselling Receptionist 

	Access  
	Access Support Manager  

	Access  
	Access Student Support Officers  

	Access  
	1916 Student Support Officer  

	Access  
	Access Support Administrators  

	Access  
	Disability Support Manager  

	Access  
	Autism Coordinator  

	Access  
	Occupational Health Officers  

	Access  
	Learning Support Officers  

	Access  
	Assistive Technology Officers  

	Access  
	Disability Support Administrators – grades III  

	Access  
	Disability Support Administrators – grades IV  

	Access  
	Disability Support Administrators – grades V  

	Access  
	Disability Support Administrators – grades VI  

	Access  
	Financial Aid & Projects Manager  

	Access  
	Financial Aid administrators – grade III  

	Access  
	Financial Aid administrators – grade IV  

	Access  
	Financial Aid administrators – grade V  

	Access  
	Financial Aid administrators – grade VI  

	Access  
	Accommodation & Operations Manager  

	Access  
	Accommodation & Operations Administrator  

	Access and Outreach
	Senior Manager for Access and Outreach 

	Access and Outreach
	Pre-entry Access and Outreach Manager

	Access and Outreach
	Access and Engagement Lead

	Access and Outreach
	Access and Outreach Project Officer 

	Access and Outreach
	Access and Outreach Project Officer (PATH 5)

	Access and Outreach 
	Access and Outreach Project Officer (PATH 4)

	Access and Outreach
	Access and Outreach Project Officer – Stem Passport for inclusion (Research Ireland)

	Access and Outreach
	Access and Outreach Project Officer – Basispoint

	Access and Outreach 
	Research Assistant- Try Five (Research Ireland)

	Access and Outreach
	Senior Research Assistant – Programme to Enhance Digital Literacy

	Access and Outreach 
	PATH Lead Grade VI

	Access and Outreach 
	Access and outreach Project Officer – PATH 3

	Access and Outreach
	PATH Administrator –  Grade IV 

	Student Recruitment 
	School Liaison & FE Manager - Grade VII 

	Student Recruitment 
	CAO Recruitment Lead - Grade VI

	Student Recruitment 
	School Liaison Officer - Grade V 

	Student Recruitment 
	School Liaison Officer- Grade V 

	Student Recruitment 
	Recruitment Officer - Grade V 

	Student Recruitment 
	Digital Communication & Events Manager - Grade VII 

	Student Recruitment 
	Digital Content Lead - Grade VI 

	Student Recruitment 
	Digital Content Officer - Grade V

	Student Recruitment 
	Assistant Staff Officer - Digital Content - Grade IV

	Student Recruitment 
	Assistant Staff Officer - Administration & Events - Grade IV 

	PG/Intl Admissions 
	Postgraduate & International Admissions Manager 

	PG/Intl Admissions 
	Assistant Staff Officer – grade IV

	CAO & FT/UG Admissions 
	CAO Operations Manager 

	CAO & FT/UG Admissions 
	Staff Officer – grade V 

	CAO & FT/UG Admissions 
	Staff Officer – grade V

	CAO & FT/UG Admissions 
	Assistant Staff Officer – grade IV 

	CAO & FT/UG Admissions 
	Clerical Officer – grade III

	Admissions – CAO/PG 
	Senior Manager Admissions 

	Recruitment, Admissions and  Participation 
	Senior Manager Recruitment 

	Admissions 
	Student Vetting Lead grade VI 

	Admissions 
	Student Vetting Clerical Officer grade III 

	Conservatoire
	Programme Manager Ballymun Music Programme 

	Conservatoire
	Tutor Demonstrators - Ballymun Music Programme

	Conservatoire
	Head of Discipline – Keyboard Studies

	Conservatoire
	Head of Discipline – Orchestral Studies

	Conservatoire
	AL/L Keyboard **

	Conservatoire
	AL/L Orchestral **

	Conservatoire
	AL/L Drama **

	Conservatoire
	AL/L Vocal **

	Conservatoire
	AL/L Academic **

	Conservatoire
	Hourly Paid Assistant Lecturers **

	Conservatoire
	Concert and Ensembles Manager**

	Social Sciences, Law and Education
	Social Care Placement Co-ordinator*



* Role under review and until a decision is made, vetting must be completed.
** These roles within the Conservatoire must be considered on a case by case basis prior to post approval/allocation of hours/appointment if Garda Vetting is required.


