
How to Edit a Location (Room) in Syllabus+ 

1. Click on the activity you want to edit and click on the Resources tab

2. Click on + sign in location to allow you to manually select a location.

3. The current view will show all rooms that are free at that time and have the capacity for the student set.

4. Type the name of the new location and select it (highlighted in blue), Click on Change Requirement to save

DON’T FORGET TO WRITEBACK (SAVE) 


