How to Create a Module Activity in Syllabus+

You can only create a module activity from the module view. Filter the module view to the
module you wish to create the activity for. You must have the module highlighted in blue
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Click on Edit and Create Activity to open the Activity Editor and complete as follows:
Name: Use format Module Code(CRN)/Module Name/Activity Type/Semester

Host Key: Leave blank

Description: Module Name

Duration: In blocks of 15 minutes (e.g. 4 = 1 hour)

Activity Type: Please select from the drop down menu

Planned Size: The number of student who will attend

Availability: Named Availability Pattern

Click on Ok
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3. To schedule the activity for a day and time, right click on the blue diamond of the day and
time in the graphical view and click on Schedule
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4. Click on the Resources tab to allocation both a lecturer and location by clicking on the plus
sign beside both and selecting from the dropdown menu. Click on Change Requirement
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5. Add the student set — See How to Edit Student Sets in an Activity in Syllabus+

Don’t forget to Writeback (Save)




