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Definitions
Research and Scholarly Activity -  is as defined in the DIT Strategy for Research and Scholarship 2005 – 2010, Section 1.4, Page 3.  For the purposes of this document, the main categories of research & scholarship activity can be broken down as follows;

· Research

· Corporate Training

· Technology Transfer

· Consultancy, conducted both (a) on behalf of DIT (Institute Consultancy) and (b) in a private capacity (Private Consultancy)

· Professional and creative practice

· Conferences, seminars etc.

Externally Funded activity - in this document, means activity which is not eligible to be paid from the recurring grant that is received by DIT from the Department of Education & Science.  The sources of funds for such activity include:

· Public Sector Funds from government departments; state & semi-state bodies (excluding commercial semi-state bodies
): statutory agencies and the European Union.
· Commercial Funds generated from commercial entities (including commercial semi-state bodies).
Introduction

DIT staff members are remunerated from state funds (i.e. the recurrent grant from the Department of Education & Science) to carry out their academic role in teaching, research and scholarship as per the terms of their contract and collective bargaining agreements that are negotiated under the partnership process.

The Institute facilitates staff members to engage in externally funded research and scholarship activity 

· to develop and enhance their strengths and skills with a view to

· continually improving the Institute’s taught and research programmes,
· fulfilling its mission of contributing to economic and social development, 

· enhancing the reputation and profile of DIT and

· to grow additional income streams for the development of the Institute.  

Research and Scholarship Activity within DIT is proactively facilitated and supported by the Institute through the Faculties and Schools, the R&D Centres co-ordinated under the Directorate of Research & Enterprise’s (DRE) the industrial liaison function and the Research Support Unit.

These units provide this facilitation and support through regular dissemination of appropriate information, through development of industrial and other external contacts, through provision of assistance to staff members in industrial liaison, negotiation and cooperation, through proactive and timely assistance in making applications and submitting financial reports on these activities, through continuing and transparent assistance in financial accounting and reporting on all projects, and through proactive collaboration with the research-active staff members in administering their projects. 

This policy sets out the ways in which the Institute strives to facilitate staff members engaging in externally funded research and development, and the procedures for implementing externally funded research and scholarship activities under a number of headings.  Through this policy DIT seeks to encourage the participation of all members of management and staff in these activities.  

General Conditions
· The Head of School of other line manager ensures that all externally funded research and scholarship activity undertaken by an academic or other staff member contributes to their role in the Institute and does not interfere with the staff member fulfilling their duties and responsibilities to the Institute.  The staff members involved must ensure that they adhere to DIT’s policy on Conflict of Commitment and Conflict of Interest (Appendix 1) in this regard.

· The normal working week in the Institute is Monday to Friday, inclusive.  Academic staff are assigned classes, day or evening, up to 630 hours per annum as appropriate, together with a range of other duties, including research, consultancy and development work which, require attendance during the normal working week.

· Staff members are paid an annual full-time salary over the 12 calendar months, based on the full normal working week during which the range of duties is discharged.  Staff may not receive additional remuneration for regular duties conducted within this normal working week.  However in certain cases, they may be eligible to receive over-time payments for work which is deemed to be additional to their normal duties.  In these cases, the Head of School or other line manager as appropriate, certifies that the work conducted is over and above the staff member’s normal working hours and that they have fully discharged their contractual duties.  Such arrangements need to be in compliance with the ‘Organisation of Working Time Act 1997’.

· A staff member who wishes to receive over-time payment for work conducted, should complete the Request for Payment Form for Externally Funded Research & Scholarship Activity (Appendix 2).  This form for payment has to be approved and signed by the individual’s Head of School or appropriate line manager, with the relevant hours validated through duly authorised timesheets.

· Lecturing staff members are entitled to annual leave, outside the academic year that “begins on 1 September each year and ends on 20 June.  In certain circumstances and with advance notice lecturers may be required to be available until 28 June but with the commensurate period off after the 1 September”.  Over-time payments may be made for work carried out during the annual leave period for commercially-funded projects.  However, EU regulations do not allow additional payments to staff for public sector-funded projects, other than where separate arrangements have been approved and funded by the Department of Education & Science.  Over-time payments may not be made for and in pursuance of the staff member’s own research or for normal research supervision.  Any request to apply conditions that are inconsistent with these General Conditions must be approved by the Director/DRE/ Finance/HR.

· Where payment of over-time is permitted it may only be at the agreed part-time hourly rate for academic staff and at the standard approved over-time rates for other staff members.

· Overtime Guidelines are set out in Appendix 3.

· Payments of honoraria to staff members are not allowed.

Specific cONDITIONS

1.
PUBLIC SECTOR-FUNDED ACTIVITY
1.1

For activity financed through public sector funds, DIT is subject to the ‘additional cost’ model.  
This means that:

a) Personnel costs for permanent staff members are not eligible on such projects, as these staff members are already paid for through the recurrent grant funded by the Exchequer and are not deemed to be ‘additional’.
b) Under the ‘additional cost’ model, eligible costs are limited to the actual costs of the personnel employed on the project and are restricted to staff working under one of the contract types listed below:

i)
       a temporary contract for a European Community project;

ii)       a contract which depends upon external funding additional to the normal recurrent 
       funding of the participant.  In this case, the costs charged to the contract must  

          exclude any costs borne by the recurrent funding.

c) However, in certain circumstances, staff members may be seconded to projects which are financed by public sector funds and in these cases the actual costs of a replacement person can be charged to the project.  A secondment needs to be approved in accordance with the Institute’s rules and regulations.

d) For projects funded under EU Framework Programmes (up to end of FP6), an overhead flat rate of 20% of direct costs (excluding subcontracting) or lower, may be claimed.  Other funding streams do not automatically offer the possibility of recouping overhead costs.
1.2

Where staff members are involved in a public sector-funded project, irrespective of whether or 
not the 
associated personnel costs can be claimed from the project, all of the staff member’s 
working time must be recorded on timesheets, not just the time devoted to the project.

a) Different funding schemes have other additional obligations and requirements associated with claiming of eligible costs.  These should be clarified and understood at proposal stage by the project manager/PI and the Director and the DRE’s industrial liaison staff member, and if possible negotiated/clarified with each funding body before final contracts are issued.  It is essential that this be done with guidance and support from the DRE.

b) Funding bodies require that only the authorised legal signatory(ies) of the Institute sign the negotiated contract.  In the case of Research & Scholarship activities the legal signatory is the Director of Research & Enterprise and for financial statements it is the Director of Finance.  These offices undertake to facilitate the provision of these signatures in timely fashion.

c) On securing the commitment of public sector funding for the work, a project budget including the detailed breakdown of personnel and all other costs is agreed with DRE/Finance (typically in a letter of understanding) and a copy is forwarded to HR.  A record of hours contributed to the project is maintained by the project manager for all individuals involved in the project, including those not paid directly from it.  It is the responsibility of the project manager, assisted by DRE, to ensure that such costs are in line with the eligibility requirements of the contract and DIT policies and procedures.  Should there be a need for any derogation during the carrying out of the project from the agreed expenditure plan, this should to be agreed with DRE in advance.

2.
COMMERCIALLY FUNDED ACTIVITY
2.1 
Individual contracts with commercial entities have specific obligations and requirements associated 
with the delivery of and payment for the work.  These should be clarified and understood by the 
project manager/PI and DRE’s industrial liaison person at proposal stage and negotiated/clarified with 
the relevant firm before final contracts are issued and signed.  It is essential that this be done with 
guidance and support from DRE.
2.2 
It is DIT’s policy that only the authorised legal signatory(ies) of the Institute sign negotiated 
contracts.  In the case of research & scholarship activities the legal signatory is the Director of 
Research & Enterprise and for financial statements it is the Director of Finance.  These offices 
undertake to facilitate the provision of these signatures in timely fashion.
2.3 
On securing the commitment of commercial funding for the work, a project budget including 
the detailed breakdown of personnel and all other costs is agreed with DRE/Finance (typically 
in a letter of understanding) and a copy is forwarded to HR.  Where the work involves the input 
of staff members, written approval from a staff member’s Head of School of other line manager 
is required.  In addition, a staff agreement is required, signed by all project participants, which 
details staff members’ individual commitments to the project and any remuneration to be paid, 
if appropriate.
2.4 
Where research & scholarship activity is financed by commercial funds, staff members may be 
eligible for over-time payments.  As is a general condition, the Head of School or other line 
manager as appropriate, certifies that the work conducted is over and above the staff member’s 
normal working hours and that they have discharged fully their contractual duties.   Where a 
staff member is eligible for over-time payment for commercially funded work, the rate of 
payment to academic staff is at the agreed part-time hourly rate and at the standard approved 
over-time rates for other staff.  However, the charge-out rate to the commercial client can be 
negotiated on a case-by-case basis and any surpluses, net of costs, can be re-allocated in 
line 
with the process outlined in Point 6 below.  
2.5 
A contribution towards overhead, of at least 25% of direct costs, should be budgeted in all 
projects.  This contribution will cover the costs of accommodation, use of equipment, providing 
the professional indemnity insurance required and paid for by the Institute, and other running 
costs.
2.6 
Where income is generated from commercial sources; the financial resources need to be 
adequate to cover the activity and costs can legitimately be claimed by the Institute, with this 
income being used  in one or all of the following ways:

a) Where eligible, over-time payments may be paid directly to the staff member through the payroll system, when the Head of School or other line manager certifies that the work carried out is over and above their normal working hours of the member of staff and they have discharged fully their contractual duties. 
b) By transferring the amount, net of costs, to the staff member’s School or unit in order to back-fill the staff member’s teaching time and so further facilitate the development of their research & scholarship activity.
c) By transfer of funds to the staff member’s School Innovation Fund, once the project has been completed, the final funding tranche has been received and a net surplus has been certified by DRE.  The School Innovation Fund is expressly to support activities in line with the faculty’s strategic plan for research and scholarship activity.  All expenditure from the fund is to be signed off by the Head of School.  Allowed expenditures in this case will be for conference fees, travel & subsistence and equipment purchased and retained as an asset of DIT for the further advancement of the research and scholarship mission.  (Further details are given in Appendix 3).
The Project Manager/PI retains all records of monies charged to the project (e.g. timetabling, project hours, etc.) and copies of the records are held by DRE.
3.
CONSULTANCY ACTIVITY
Normally, consultancy activity is financed through commercial funds and the general conditions regarding commercially funded activity applies.  Further specific conditions are given below.
3.1 
Institute Consultancy by a Member of Staff
a)
For consultancy which is carried out on behalf of the Institute, staff members receive the full 
support and required resources from DIT through the Faculty or DRE’s industrial liaison staff.  
These include 
professional indemnity insurance, access to equipment and facilities, marketing 
and promotion services of DRE, legal advice and negotiation support as necessary, IP 
protection and guidance where the issue arises, signposting/information service about funding 
opportunities, project management and administration support, and financial management and 
administration. 
b)
Institute consultancy projects are set up, managed and payments made to staff as for any other 
commercially funded projects.

c)
Approval for consultancy is subject to the following conditions:
      i)
the work contributes to the research and scholarship objectives of the staff member’s  

         
School/Faculty;
     ii)
the projects are based on fully costed proposals approved by the Director and DRE;
     iii)
there is a contract or letter of engagement to support the consultancy project.
3.2
Private Consultancy by a Member of Staff
a)
For private consultancy activity, staff members are required under the terms of their contract to 
have the prior written approval of the President to engage in such work.  This should be done on 
the recommendation of the relevant Director, and as agreed with the Head of School.  
b)
Permission to undertake private consultancy work may be given by the President on the basis of 
a completed approval form, where the following conditions have been confirmed by the Head 
of School:

i)
the work does not interfere with the staff member’s fulfilling their duties and 
responsibilities to the Institute;
ii)
there is no conflict with the work or the interests of the Institute;
iii)
the staff member has made it clear to clients that they are operating as a private 
individual and 
not as an employee/agent of the Institute and that the Institute has no 
vicarious liability;
iv)
the private address and telecommunication services of the staff member, not those of 
DIT, are used for all correspondence and contact;
v)
the staff member undertakes to make his/her own declarations of private consultancy 
income for tax purposes;
vi)
where the Institute facilities and services are used in the work, prior written approval of 
the Head of School has been given for this and an appropriate charge and payment terms 
have been agreed for this, in consultation with the Directorate of Finance, as 
appropriate.
c)
Approval for private consultancy and an annual declaration of consultancy activity is provided 
on the standard approval form (Appendix 5).  Failure to submit an annual return would be a 
breach of the regulations in this policy.
d)
Engaging in private consultancy without prior written approval of the President is a breach of 
the contract of employment and the regulations set out in this policy and may leave the 
individual liable to disciplinary action up to and including termination of employment by the 
Institute.  DIT will be 
entitled to recoup all costs incurred (personnel and other) directly from 
the staff member.  The President may revoke or amend permission for private consultancy 
activity at any stage where, in his opinion, an external commitment is no longer consistent with 
the contractual obligations of a member of staff.
4.
COMMERCIAL SEMI-STATE BODIES.
A list of commercial semi-state bodies is set out in Appendix 6.

QUERIES ON THE POLICY
Contact:   David Spring, HR Operations Manager

Tel:           402 3367

E-Mail:    david.spring@dit.ie 

Human Resources Department                                                                                                      March 2007

     (Last Updated 27.03.07)
To be reviewed March 2008
Appendix 1
POLICY ON CONFLICT OF COMMITMENT AND CONFLICT OF INTEREST

 
Definitions

Personal Interests - include monetary or non-monetary interests or gains and include those of an individual’s spouse, partner, parents, siblings, and business partners and or any company controlled by any of the foregoing.

Conflict of commitment - A conflict of commitment occurs when the commitment to external activities of a staff member adversely affects his or her capacity to fulfill their responsibilities to the Institute.  This form of conflict is recognised by a perceptible reduction of time and energy devoted by the individual to Institute’s activities.  Conflicts of commitment primarily involve questions of obligation and effort, but are often tied to financial remuneration or other inducements and in such cases they may also constitute conflicts of interest.
Conflict of Interest – refers to a conflict between the duties of an individual as an employee of the Institute on the one hand and his/her personal interests on the other.  Teaching and research & scholarship activity; the hiring of staff; the procurement of goods and services and other duties of employees of the Institute must be free from undue influence by outside interests. 
The following may be considered as examples of conflicts of interest:

· where a staff member is in a position to exert influence on decisions relating to the Institute in ways that could lead to personal gain or give advantage to his/her associates; 

· where a staff member has one or more personal interests outside the Institute which could compromise or have the appearance of compromising the staff member’s professional judgment in teaching, research & scholarship, administration, management, or other professional activities;

· when a staff member, whether directly or indirectly, has a personal interest in the outcome of deliberations of a Board or Committee or other such structure, in a contract or proposed contract to be entered into by the Institute or an Institute-related body, or is likely to obtain a personal gain as a result of a discretionary decision made by the Institute or an Institute-related body;

· when a staff member is a member of the senior management personnel of a corporation, institution, or body, whether public or private in nature, whose interests may be in competition with those of the Institute;

· when a staff member accepts gifts, gratuities or favours from a firm or corporation engaged in or wishing to engage in transactions with the Institute, except in the case of customary gifts of a nominal value.

Introduction
Conflicts of commitment and conflicts of interest can arise naturally from an individual's engagement with the world outside the Institute and the mere existence of such conflicts does not imply wrongdoing.  However, when such conflicts do arise they must be recognised, disclosed and either eliminated or properly managed.  This policy is intended to make DIT staff aware of the potential for conflicts of commitment and conflicts of interest, and to establish procedures whereby such conflicts may be avoided or properly managed.  It applies to all academic staff, administrators, researchers, research assistants, professional staff members, consultants and other staff involved in research or other professional activities, whether full-time or part-time. 
All staff members of the Institute have a duty of trust and confidence to the Institute.  Full-time members of staff of the Institute are required to accord their primary professional loyalty to the Institute and to arrange outside obligations, personal interests and activities so as not to conflict with their overriding commitment to the Institute.
Part-time staff members are required to make a commitment to the Institute consistent with the terms of their employment and are expected to arrange outside obligations and activities so as not to conflict with their contracted commitment to the Institute.

With respect to conflicts of interest, there are situations sufficiently complex that judgments may differ as to whether there is or may be a conflict of interest, and individuals may inadvertently place themselves in situations where conflict exists.  Therefore anyone with a personal interest having the potential for conflict with the interests or welfare of the Institute should seek advice and guidance by reviewing their circumstances with their relevant managers.

Conditions
1. This Policy applies to all staff members of the Institute

2. The responsibility for avoiding conflicts of commitment and conflicts of interest rests with the individual staff member.  

3. Where potential or actual conflicts of commitment and/or conflicts of interest exist, the staff member has the absolute duty to disclose the appropriate information to his/her Head of School/function, in the first instance, and then to the relevant Director.  A full disclosure should be made in good faith by completing the Declaration of Personal Interests form.  The Director has the authority to issue binding instructions with regard to the management of the conflict.  The Director may consult with others as necessary.

4. All disclosures must be submitted as soon as the conflict or potential conflict is recognised.

5. The Director will ensure that a written record is made of the fact that the conflict was reported and of how the conflict was dealt with, and that a copy of the record is sent to the President’s Office.

6. If a conflict is alleged to have adversely affected the conduct of a staff member’s responsibilities to the Institute, the Institute’s disciplinary procedures will be activated.

DIT Declaration of Personal Interests FORM (includes potential interests)

Name of staff member: 
_____________________________________________

Position in DIT:   

_____________________________________________

School / functional area:  
_____________________________________________

Head of School/function:   
_____________________________________________

Describe the nature of the personal interest.  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

I declare that I have read and will comply with the Institute’s Policy on Conflict of Commitment and Conflict of Interest 

Signature of Staff Member:     ___________________________________________________

Signature of Head of School:      _____________________________________________

Signature of Director:   _________________________________________

Date: __________________ 

Appendix 2

REQUEST FOR PAYMENT FORM 
ADDITIONAL PAYMENT TO STAFF MEMBERS

(for certified work over and above all contractual obligations)
Name:
_________________________
Position: ________________________






School:   _________________________

Staff no:________________________
Tel:         _________________________







Email:    _________________________

Project name:




Project code:

_________________________________

_____________________

Description of work conducted: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Total No. of additional hours 




_________________

(N.B.  - detailed timesheet with all hours must be attached)

Amount per hour:


_________________




Total amount to be paid: ________



Certification

I certify that the staff member has discharged all of his/her contractual obligations and that this work is over and above their normal duties.

Signature of Head of School



Signature of staff member

( or appropriate line manager)

________________________


________________________

Date:
__________________


Date: ___________________

Appendix 3

OVERTIME GUIDELINES
1. COMMERCIALLY FUNDED ACTIVITY
· Where Research and Scholarship activity is financed by commercial funds, staff members may be eligible for overtime payments.  As a general condition, the Head of School or other line manager as appropriate, must certify that the work conducted is over and above the staff members normal working hours and that he/she has discharged his/her contractual duties in full.

· When a staff member is eligible for overtime payments for commercially funded work, the rate of payment to academic staff is at the agreed part-time hourly rate and at the standard approved overtime rate for other staff.

· The following activities if undertaken in relation to commercially funded activities may be deemed to be legitimate overtime activity for the purpose of the policy:

· Class contract hours

· Time spent on preparation of materials

· Time spent on course development

· Assessments

2. PUBLIC SECTOR FUNDED ACTIVITY
EU regulations prohibit any additional payments (including overtime payments) to staff for Public Sector Funded Projects other than where separate arrangements have been approved and funded by the Department of Education and Science.

3. REVIEW OF OVERTIME EARNINGS OF STAFF UNDER THE POLICY;
The Directorate will review annually the overtime earnings of staff under this policy.

Note:  These guidelines should be read in conjunction with the policy on Externally Funded Research and Scholarship.

Appendix 4 

MEMOS ON DEPARTMENT INNOVATION FUNDS
FROM THE OFFICE OF THE DIRECTOR OF FINANCE

Mr Ray Wills

M E M O R A N D U M

To:

Head of Schools/Departments, Faculty Administrators, Development Centre

Managers, Margaret Whelan, Catherine McGarvey

From:

Ray Wills, Director of Finance

Date:

Wednesday, 18 June 2003

Re:

Payments for Scholarly Activities
Where income is generated from external sources for scholarly activity and the financial resources are such to be able to do so, payments should be made in one of the following three ways in respect of work conducted by a faculty staff member;-

d) Directly to the staff member through the payroll system, where the work carried out is over and above their normal hours and this is certified by their Head of Department.

e) By transferring the amount to the staff member’s department in order to ‘back-fill’ teaching time, in line with the normal practice in the faculty in this regard.

f) By donation of funds to the staff member’s departments innovation fund.  The innovation fund is expressly to support activities in line with the faculty’s research and scholarly activities strategic plan.  All expenditure from the fund to be signed off by the Head of Department.  Allowed expenditure in this case will be for conference fees, travel & subsistence and equipment purchased and retained as an asset within the Faculty for the further advancement of the research and innovation mission.

If you have any queries, please do not hesitate to contact me.  

Signed:

____________________

RAY WILLS

Director of Finance 
	Office of Industry Development

Tel: 
+353-1-4023442

Fax: 
+353-1-4023393
Email:
 industry.development@dit.ie
Web:
www.dit.ie/industry
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memorandum

to:
Faculty Directors; Faculty Administrators; Heads of Schools & Heads of Department 

from:
       Margaret Whelan

subject:
Department Innovation Funds





date:
29th August 2003.
cc:
Ray Wills; Catherine McGarvey; External Affairs personnel
Dear Colleagues,

Ray Wills circulated a memo on 18th June regarding ‘Payments for Scholarly Activity’. (Copy attached).  Since then, there have been a number of enquiries particularly about the establishment and management of the Department Innovation Funds, the 3rd option offered.  Following a meeting with Ray to clarify the procedure, the following has been agreed;

1. The intention of the Department Innovation Funds is to provide a mechanism whereby monies which have been earned by a staff member from Scholarly activity, (this will generally be through private industry contracts), can be utilised to further enhance the research and development activity of that person’s Department.  

2. A Department Innovation Fund can only be set up when funds from Scholarly activity are generated.  There is no allocation from the Institute’s budget for these Funds.

3. When funds are generated, the Department Innovation Fund will be set up as a ‘Project’ within the relevant Department, with the Head of Department designated as the signatory.  The standard R&D Form 1 should be used in this case.  This form can be found on the Intranet at http://intranet.dit.ie/finance/accounting.html or through the Research Accounts Office.  The Head of Innovation & Industry Services can help with this process.

4. Expenditure under this project is to further enhance the research and innovation mission of the Department & Faculty, in line with its plans and at the discretion of the Head of Department.  It is important to be mindful of benefit-in-kind tax implications and therefore there cannot be separate allocations or budget headings for named individuals within the project.

5. All equipment purchased through the Innovation Fund will be owned and retained as an asset of DIT

6. Eligible expenditure to include;

· Equipment & materials for R&D projects

· Staffing costs, where additional personnel are contracted for specific R&D projects.  These staff may be research; technical support; general operative or admin./management personnel.

· Travel & subsistence for R&D projects and/or attendance at relevant conferences

· Travel & subsistence for visits made towards the development of R&D partnerships and collaborative initiatives.

· Conference fees and fees for relevant training courses

· Subscriptions for relevant journals, professional organizations etc.

· Seed funding towards the running of conferences; colloquia; exhibitions; showcases; workshops etc.

· Consultancy fees for market research or IP evaluation towards the development of technology transfer and commercialisation

· External consultancy & development fees for design; prototype or product development for specific R&D projects

· External consultancy fees for expert advice for specific R&D projects

It is hoped that this initiative will bring greater breadth and flexibility to research & scholarly activity in the Institute and give individual departments the scope to further develop and enhance their plans.  If you require any assistance or clarification, please do not hesitate to contact me on extension 3309 or email: margaret.whelan@dit.ie
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Kind Regards,

Margaret Whelan

Head of Industry Development

Appendix 5 


DIT ANNUAL CONSULTANCY DECLARATION & APPROVAL FORM
DIT encourages staff to engage in consultancy work to further the mission of the Institute in contributing to economic and social development and to provide a vehicle to help enhance the strengths and skills of staff and thereby continually improve the Institute’s educational programmes.  Some of this work may be of a private, commercial nature and in order to ensure that it does not detract from or conflict with the performance of normal duties, recording of and, where appropriate, approval for this work is required.  It is also required to meet the Institute’s professional indemnity insurance requirements.  This document provides the formal mechanism for declaring and seeking authorisation to carry out Private Consultancy work.
Details of Consultancy/advice, contract research etc, other than on behalf of DIT
1. Institution/organisation:

…………………………………………………………………………………………………

2. Total time commitment (pa) :

……………………………………………………………………………………………………

3. Approximate gross income:

……………………………………………………………………………………………………

4. When to be carried out:

……………………………………………………………………………………………………

Directorships etc
1. Organisation:

……………………………………………………………………………………………………

2. Nature of the work of the organisation

……………………………………………………………………………………………………

3. Specific relationship with the organisation:

……………………………………………………………………………………………………

4. Time commitment:

……………………………………………………………………………………………………
CERTIFICATION
I confirm that I have read and will be bound by the conditions laid down in DIT’s Policy on Financial Management of Externally Funded Research & Scholarship Activity, including those in respect of Consultancy Activity and certify that the information given in this form is complete and correct.

Signature (staff):…………………………………  Date:  ………………………………………


After completion by the member of staff, this form including any nil return should be passed to the Head of School/Director or to the President where the member of staff is a Director.

APPROVALS
1. Head of School / Director:

Yes/No:

(or President where the member 

of staff is a Director)


Comments:
 ……………………………………








……………………………………








……………………………………








……………………………………






Signature:
…………………………………….

If the application is approved, the signed form should be sent to the President.  If it is not approved at Stage (1.), the form should be returned to the individual concerned with an explanation (normally in person).  Nil returns are not required to be forwarded to the President, but should be retained by the School for filing.

2. President:



Yes/No







Comments:
……………………………………








……………………………………








……………………………………








……………………………………

Specific Conditions:






          ……………………………………






            ……………………………………






            ……………………………………






            ……………………………………

Period of 

Approval: 
 ……………………………………






Signature:
…………………………………….

If the application is approved at stage (2), the signed form should be sent to the Directorate of Research & Enterprise.  If it is not approved at stage (2), the form should be returned to the signatory of section (1) with comments – he/she will then advise the individual concerned.

GENERAL CONDITIONS OF APPROVAL

1. The President must be notified immediately, by the member of staff, through the Head of School/Director of significant increases in the level of this approved external work.

2. The member of staff granted this approval must not involve other staff of the Institute in this independent external work unless those staff members also have prior approval of the President, through an application such as this.

3. The nature and level of this external work will be subject to annual review and reporting as part of an annual process by the Head of School/Director.

Appendix 6


LIST OF COMMERCIAL SEMI-STATE BODIES
Bodies to which the definition of ‘‘Public Service Body’’ does not apply

[PUBLIC SERVICE SUPERANNUATION (MISCELLANEOUS PROVISIONS) ACT 2004]
1. A body which has an occupational pension scheme or arrangement that is made or may be made under the agreement between the Government of Ireland and the Government of the United Kingdom of Great Britain and Northern Ireland establishing Implementation Bodies done at Dublin on 8 March 1999.

2. Aer Lingus Group p.l.c.

3. Aer Rianta c.p.t.

4. Arramara Teoranta
5. Bord Gáis Éireann
6. Bord na gCon
7. Bord na Móna
8. Córas Iompair Éireann
9. Coillte Teoranta

10. Electricity Supply Board
11. A harbour authority within the meaning of the Harbours Act 1946 or company to which section 7 of the Harbours Act 1996 relates.

12. Horse Racing Ireland

13. Irish National Stud Company Limited
14. Irish Aviation Authority
15. An Post
16. An Post National Lottery Company
17. Radio Teilifís Éireann
18. Railway Procurement Agency
19. Voluntary Health Insurance Board
20. A subsidiary of any body to which this Schedule relates, including a subsidiary of any subsidiary.
� EMBED PBrush  ���








� List attached in appendices





PAGE  
2

[image: image3.png]


_1114938121

